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Chapter 1 - PREAMBLE & DEFINITIONS  

1.1  Preamble  

1.1.1   This document lays down Bahria University’s Academic Rules, as mandated by and 

within the spirit of the Bahria University Ordinance No.V of 2000.  These Rules are 

promulgated for the information of and compliance by all employees and students of Bahria 

University, as are applicable to them.  In the event of any conflict or difference of 

interpretation, this document shall hold precedence over all others except the Bahria 

University Ordinance No.V of 2000, Bahria University Statutes and BU Academic 

Regulations.  These Rules shall apply to all Constituent Units.  However, the Rules involving 

specific references to the semester system (whether bi-semester or trimester format), or which 

expressly mention the exception, shall not apply to the BUMDC.   

1.1.2   Further, these rules shall govern matters related to admissions and all facets of academic 

activities. These rules shall apply to candidates admitted in the University and will form part 

of the Students Handbook and the Faculty Handbook which shall be provided to every student 

and faculty member respectively.  

1.1.3   The academic rules for Medical, Dental, Nursing and allied sciences, as promulgated 

by their respective Regulatory Bodies, shall be deemed to be part of these rules.  These rules 

are subject to change from time to time on recommendations of Statutory Bodies of BU.  

1.2  Extent of the Academic Rules   

1.2.1   All instructions, rules, procedures and guidelines approved by the Statutory/ 

Administrative Bodies of BU/CUs, promulgated through the various publications mentioned 

below, shall be deemed to be part of these rules:  

a. MS/MPhil Rules.  

b. PhD Rules.  

c. MBA Thesis/Project Rules.  

d. Students Handbook.  

e. Faculty Handbook.  

f. Thesis Write-Up Handbook.  

g. Examination Policy.  

h. Academic Audit Policy.  

i. Course Code Handbook.  

j. R&D Policy.  

k. HEC’s Plagiarism Policy.  

l. HEC’s ‘Policy Guidelines against Sexual Harassment in Institutions of Higher 

Learning’.  

m. Prospectuses for various programmes.  

n. SOPs for Student/Faculty Exchange Programmes with other Universities.  

o. Any other document which spells out rules on academic matters.  

1.2.2   The rules for use of facilities of BU like the library, laboratories, museums, classrooms, 

auditoriums, cafeteria, transport, parking spaces, sports facilities etc prepared by the respective 

CUs shall also be deemed to be part of these rules.  
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• Light jewellery & light make up.  

• Shoes, sandals & joggers.  

• Dupatta/scarf compulsory with all dresses.   

14.11.2   BUMDC students shall additionally wear white coat.  

14.11.3   Violation of the Dress Code shall entail penalties as follows:  

a. 1st violation:  Written warning.  

b. 2nd violation:  Fine amounting to Rs 5,000.  

c. 3rd violation:  Barring the student from attending classes.  

14.12  Student Card      

Students shall be issued ID Cards.  The students shall be required to wear their ID Cards in the 

campus and show them to the authorised persons on demand.   

14.13  Students Grievances Oversight Committee  

14.13.1 There shall be a Student Grievances Oversight Committee (SGOC), at CU level for 

each department, to address grievances of students against any teacher, instructor or 

administrative staff, with respect to matters of code of conduct, grades or any 

administrative matter.  The Committee shall comprise: a. Head of CU  

b. HoD  

c. CU Exam-In-charge  

d. 2 senior most FMs of the department.   

14.13.2 If grievance is about the award of a grade, the procedure shall be as follows:  

a. The student must submit the grievance, in writing, within seven working days 

of the receipt of the grade, to the HOD who shall forward it to the SGOC.   

b. The SGOC shall hear both sides and will give its decision, which shall be final 

and binding on all parties, within five working days or before the start of 

registration for the new semester, whichever is earlier.  
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15.7.2   University property assigned to a faculty member (e.g., hard stationery items, tools, 

office equipment, computers, automobile, keys etc.) shall be for their sole use.  The property 

assigned to an employee shall not be loaned, given to, or used by another individual (not even 

another University employee). Loss, theft, or breakage shall be reported immediately to the 

relevant Department or In-charge as appropriate.  The faculty member shall be responsible for 

the proper use, care and safeguarding of University property allocated to them.  All University 

property shall be returned in its original operating condition (minus fair wear & tear) when no 

longer needed and/or upon termination of employment.  

15.7.3   Computers, computer files, E-mail system, and software furnished to faculty members 

shall be the University property intended for official use.  Faculty members shall not use a 

password, access a file, or retrieve any stored communication without authorisation.  To ensure 

compliance with this policy, computer and E-mail usage may be monitored.    

15.7.4   University strives to maintain a workplace free of harassment and sensitive to the 

diversity of its employees.  Therefore, university prohibits the use of computers and the E-

mail system in ways that are disruptive, immoral or offensive to others, or harmful for morale.  

This inter alia includes sexually explicit images, ethnic slurs, racial comments, off-color jokes, 

or anything that may be construed as harassment or showing disrespect for others.    

15.7.5   E-mail shall not be used to solicit others for commercial ventures, religious or political 

causes, outside organizations, or other non-business matters.  Bahria University purchases the 

licensed computer software for business purposes and does not use unless the software 

developer authorises it.  University does not have the right to reproduce such software for use 

on more than one computer.  The Faculty Members may shall use software on local area 

networks or on multiple machines according to the software license agreement.  The 

University prohibits illegal duplication of software and its related documentation.  Faculty 

members shall notify their immediate supervisor, the IT head of the CU/BUHO or any member 

of management upon learning of violations of this policy.  A Faculty Member who violate this 

policy shall be subject to disciplinary action, up to and including termination of employment.  

15.8  Handling of Grievances   

15.8.1   Policies are designed to provide a positive working environment, which fosters 

individual job satisfaction, good working relationship and responsiveness to academic 

concerns.  Problems or grievances however, can arise when working with others and the matter 

can be magnified by misunderstanding or poor communication if it is not addressed quickly.  

To ensure that faculty member may express and discuss an individual grievance, such matters 

are fairly resolved by the management, in accordance with the rules and regulations of the 

University.    

15.8.2   Bahria University is committed to providing the best possible working conditions for 

its faculty members.  Part of this commitment is encouraging an open and frank atmosphere 

in which any problem, observation, suggestion, or question receives a timely response from 

University management.  Faculty members who have any reservations on any matter may 

express their concern through the problem resolution procedures.  All faculty members are 

encouraged to, formally or informally, bring up their concern on any policy matter in a 

reasonable, business-like manner.   If a situation arises where a faculty member believes that 

a condition of employment or a decision affecting them is unjust or inequitable, they are 

encouraged to make use of the following steps:  

a. Faculty member presents problem to the HOD.  If the faculty member believes it 

would be inappropriate to contact the HOD, or the HOD cannot be contacted for 

a reasonable period of time, the matter may be referred to the Director Campus or 

the Human Resource Office.  
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b. HOD responds to the problem through discussion, or within seven calendar days, 

after consulting with the management, if necessary.  HOD shall document the 

discussion and try to resolve the case if it falls within his/her jurisdiction.  

c. Faculty member may present the problem in writing to Director Campus within 

seven calendar days, if the problem is unresolved.   

d. The Director, or Head of the Constituent Unit, shall take further action in 

accordance with procedures laid down in the University Statutes, Academic 

Regulations & Financial Rules.  

15.8.3   Not every problem can be resolved to everyone’s total satisfaction and desire.  

However, faculty members should not feel reluctant to use this procedure, if they feel strongly 

about an issue or a problem.  It is the responsibility of management to settle any 

misunderstandings quickly and fairly.  It would be unfair on part of faculty member to talk 

about the issues amongst colleagues without referring it to the management for its resolution.  

15.9  Other Matters of Conduct   

Following matters of conduct apply to all employees of BU, inclusive of Faculty Members:  

15.9.1   Conflict Resolution.     All employees of the BU – faculty members, university 

officers and the support staff - have an obligation to perform their duties within guidelines that 

prohibit actual or potential conflict of views on academic issues.  Should such a situation arise, 

the matter shall be resolved at the Departmental, CU, Campus, University and supra-

University level, in that chronological order.  Depending on the nature of conflict/dispute, the 

matter may also be referred to a committee which will give its recommendations to the 

convening authority for a decision.  Once the decision has been taken, it becomes incumbent 

on all employees to respect it and abide by it.  

15.9.2   Personal Interest in Official Matters.     University employees may often find 

themselves in a situation where they have personal interests at stake in official matters.  

Whereas the University, Campus, CU or Departmental administration ensures that no such 

conflict occurs, through extra care while apportioning HRs to a task, it is not always possible 

to avoid it.  In such a case, in the best academic tradition and interest, and to uphold the ethical 

code of conduct, the faculty members are expected to withdraw from the task in hand 

voluntarily, informing the HOD/Director.    

15.9.3   Personal Stakes in Commercial Transactions.       

15.9.3.1  Transactions with outside firms must be conducted within a framework established 

and controlled by the executive level of the University.  Business dealings with 

outside firms should not result in personal gains or unusual gains for those firms.  

Unusual gains refer to bribes, product bonuses, special fringe benefits, unusual price 

breaks,  

and other windfalls designed to ultimately benefit the employer, the employee, or 

both.    

15.9.3.2  An actual or potential conflict of interest occurs when a university employee is in a 

position to influence a decision that may result in a personal gain for that employee 

or for a relative as a result of University’s business dealings.    

15.9.3.3  No “presumption of guilt” is created by the mere existence of a relationship with 

outside firms.  However, if a BU employee has any influence on transactions 

involving purchases, contracts, or leases, it is imperative to disclose the same to the 

Director Campus or HR Department right at the outset; that is in the interest of all 

parties.   

15.9.4   Gift Policy.     Presentation or exchange of gifts between the organisations or 

individuals is normal practice all over the world.  However, the purpose of gift should not be 


