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Rector’s Note
The development, encouragement, and promotion of the
spirit and habits of inquiry that generates research ideas
among faculty and students lie at the heart of Bahria
University's (BU) purpose and mission. Scholarly
research work and other forms of creative endeavors are
essential for the sustained intellectual growth of any
higher education institution, and BU is no exception to
that.
Keeping this perspective in view, BU has devoted itself for
the quest of knowledge, its preservation and propagation.
This pursuit of knowledge shall ultimately lead to the educational and intellectual
development of its faculty members and students to be better enlightened, productive
and more auspicious members of the society.
Research & Development at Bahria University is mandated to promote and enhance the
research culture in BU by providing support services in all aspects of research. With the
addition of Office of Research, Innovation and Commercialization (ORIC), the scope
has increased manifolds as the activities are now extended to develop a nexus of
various public and private sector organizations for the pursuance of innovative niche
products and their Commercialization.
To meet upcoming challenges and opportunities, we continue to implement policies and
strategies of pursuing excellence in R&D for local socio-economic betterment whilst
maintaining an international outlook. The BU R&D Policy Handbook provides the
niceties of R&D policies, initiatives and incentives to facilitate researchers/Faculty
Members in their respective research projects. The aim of this policy handbook is to
facilitate the researchers at all stages of their research activities and support them with
the required possible resources to achieve excellence in the outcomes of research with
the ultimate objective of developing BU as a research-led university focusing on
innovation and entrepreneurship.

Vice Admiral Tanveer Faiz HI (M) (Retd)
Rector
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Using this Guide
The Research & Development (R&D) Policy Handbook provides the potential
researchers of BU with all the fundamental Research, Innovation and
Commercialization policies and application forms to apply for getting the benefits from
the policies. The softcopy of the same document is available at BU Research Web
Portal by logging in the user accounts of faculty members.
For the purpose of having updated information regarding the ORIC/R&D
announcements and softcopies of all application forms, the website of the Office of
Research, Innovation and Commercialization ORIC/R&D can be accessed at
https://www.bahria.edu.pk/oric/
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SECTION – 1
DEFINITIONS
In this R&D Policy, unless otherwise specified, or anything repugnant to the Act and
Statutes of Bahria University, the following expressions shall have the meanings as
follows:
1.1

Research can be defined as the search for knowledge, or any systematic
investigation, to establish novel facts, solve new or existing problems, prove new
ideas, or develop new theories, using a scientific method.

1.2

Higher Education and Research Committee (HERC) is an apex body of the
University to provide policy guidelines, monitor and coordinate all matters relating
to higher education, research & development.

1.3

Research Article means the production of original scholarly work that illustrates
an outcome of scientific research with supporting data.

1.4

Journal means a periodical scholarly publication that contains research articles
written by the researchers in any particular field of study.

1.5

Institute for Scientific Information-ISI (Thomson-Reuters) is an institute that
ranks, evaluates, and compares journals within subject categories and publishes
the results in Journal Citation Reports (JCRs). Three years’ worth of data are
required to calculate a Journal’s Impact Factor.

1.6

Impact Factor is a measure of the frequency with which the "average article"
published in a given scholarly journal has been cited in a particular year or
period. It is often used to measure or describe the importance of a particular
journal to its field.

1.7

ISI-Indexed Journal means journals that are indexed with ISI-Web of
Knowledge. (Thomson-Reuters database)

1.8

Peer-Reviewed Journal means journals that are published after critical
assessment and review by the scholars and experts of the relevant field.

1.9

Higher Education Commission (HEC) Approved Journal means journals
which meet the minimum criteria for recognition from HEC.

1.10

National Journal means a journal that publishes within a country which includes
articles written by different authors from the same country and circulated at
national level.
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1.11

Consultancy means in the broad sense as professional activities to outside
organizations the faculty members get engaged in within the area of their
expertise for compensation such as, but not necessarily limited to advising,
performing analysis, testing or assaying, system formulation and documentation,
or similar work performed in addition to the faculty members’ responsibilities as
full-time BU employee.

1.12

Patent means the exclusive right granted by the governing body to make use of
an invention or process for a specific period of time.

1.12

Plagiarism means unauthorized usage of the language and thoughts of another
researcher/author and the presentation of the same as one`s own.

1.13

Research Proposal means a document written by a researcher that explains in
detail the program for a proposed research/scientific investigation. It varies by
field and research question being investigated.

1.14

Publication Fee means an amount that the author has to pay to the publisher (s)
for publishing their article (s)/research paper (s)/Book (s)/Book Chapter (s).

1.15

Registration Fee means an amount that researcher has to pay to register
himself/herself

for

presenting

his/her

research

paper

in

any

conference/symposium/workshop at national or international level.
1.16

Research Grant is generally covering any funding for research, in the areas of
Applied Sciences along with Humanities & Social Sciences.

1.17

Research Assistant is a person who assists the research coordinator in the
research activities of the department. The minimum qualification of the research
assistant shall be Masters and his/her job rank shall be equivalent to the junior
lecturer.

1.18

Workshop a brief intensive course of education for a small group, emphasizing
interaction and hands-on practical problem solving. A workshop typically involves
participants doing work on a particular issue during the Programme. When
participants leave, they have atleast a rough plan or tools in place to address the
problem.

1.19

Seminar is a forum for a lecture, talk or discussion, conducted/moderated by one
or more subject experts, on a particular topic, with the objective to educate the
audience and remove their doubts, if any. Seminars come in all shapes and
4

forms-from half day sessions to 4-week programmes. Most Seminars last a day
or so and can cover almost any topic.
1.20

Symposium is forum for discussions amongst experts of the subject under
discussion in front of an audience, with the objective to present own and
discuss/understand/debate each other’s point of view, clarify doubts, minimize
ambiguity and finally come to a conclusion, with recommendations.

1.21

Conference is a large forum, covering wide spectrum of topics, featuring keynote
presentations delivered though keynote speakers to all attendees, as well as
multiple break-out or plenary session in parallel. The parallel sessions are formed
w.r.t the topic, attended by the relevant audience where scholars from various
places present their papers already approved by the Conference Committee.

1.22

Summit is a gathering of the highest level of leaders and experts. It is usually
concluded with a decision or recommendations.

1.23

Faculty/Departmental Research Committee (F/DRCs) a pool of senior faculty
members, at the Faculty/Departmental level, from which Principal Supervisors,
Co-Supervisors, Examiners to conduct Comprehensive Examination and
Defense Panels for various levels of research will be chosen for each Candidate.

1.24

Corporate Advisory Committees (CACs) a pool of senior faculty members and
industrial experts constituted at each department mandated to meet twice a year
for the review of curriculum, provision of consultancy services and research
projects from industry to academia, internships for the students of BU along with
other terms of reference as promulgated by the Registrar-BU.

1.25

Procedure is the process followed for implementing the policy

1.26

Responsible Party an office or a committee responsible for implementing,
modifying or cancelling the policy

1.27

Statutory Bodies include all the governing bodies established by BU for the
establishment and regulation of standards in education.

1.28

Editor is the person who is responsible for all the publication related matters of
journals.

1.29

Editorial Board is a group of people who dictates the tone and direction of the
journal’s editorial policy will take.
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1.30

Peer Review is a process of evaluation of scientific, academic, or professional
work by others working in the same field.

1.31

Blind Review means that the reviewers of the paper won't get to know the
identity of the author(s), and the author(s) won't get to know the identity of
the reviewer.

1.32

Indexing Agency is the organization that indexes the contents of number of
publications for uses in printed or machine- readable format.

1.33

University Overheads are the costs paid for the utilization of infrastructure of
university such as labs, computers, printers etc.
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SECTION – 2
POLICIES
The management of Bahria University has devised multiple policies for the promotion of
research, innovation and commercialization at BU. The policies are approved after
detailed deliberations at various statutory forum of the university and keeping on board
all the stakeholders.
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2.1. Cash Awards Policy on Research Publications for Faculty &
Students
Policy Number:

BUORIC-P01

Effective Date:

7th May, 2013

Amendment Date:

20th November, 2016

Effective Date of
Revised Policy:

1st January, 2017

Policy Title:

Cash Awards for Publication of Research Papers

Approval Authority:

Competent Authority & HERC

Responsible Party:


Higher Education & Research Committee (HERC)



Office of Research, Innovation & Commercialization (ORIC)

Purpose:


To promote the research culture at Bahria University by enhancing the research
publications by the faculty and student of BU.



The Higher Education Commission of Pakistan publishes, each year, the annual
research output of the universities in which HEC ranks the universities on the basis
of the research papers published under their university names in HEC Recognized
Journals (included ISI-Indexed Impact Factor Journals).



HEC every year retrieves the number of ISI-Indexed Impact Factor research
papers published by the faculty members of the universities through ISI-Web of
Knowledge.



For the purpose of enhancing the annual research output of Bahria University, a
policy on cash awards have been duly approved and implemented.

Scope: All BU researchers / faculty members and Scholars / Students of MS/MPhil &
PhD can apply for this award.
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Policy Statement:


As per the approved policy, the Publication Fee and Cash Award should be paid
for only those journal publications which are counted towards HEC University
Ranking and BU Journals i.e. ISI-Indexed Journals with impact factor, HEC
recognized “X” and “Y” category journals. ISI-Indexed journals without impact
factor (that are not included in HEC recognized journals’ list) shall not be
rewarded as those are not counted towards University Ranking. The Cash
Awards are:



a. ISI-Indexed with Impact Factor Journal Publication

Rs. 50,000/-

b. HEC Recognized “X” Category Journal Publication

Rs. 20,000/-

c. HEC Recognized “Y” Category Journal Publication

Rs. 10,000/-

d. BU Journal Publication

Rs. 10,000/-

Students/Scholars of MS/MPhil & PhD programs at BU can also apply for the cash
awards if they research papers in the above mentioned journals in future.
However, for PhD Scholars, Cash Award shall be given to the publications which
are subsequent to their mandatory research paper degree requirement.



The revised policy for Cash Award will be applicable on the publications
w.e.f. 1st January, 2017 onwards.



In case of multiple authors from BU, only one faculty member can apply for
the Cash Award with prior consent of Co-Authors from BU. NOC from CoAuthors is requested in prescribed Application Form for Cash Award
(Form No. BUORIC-F01-A). Co – Authors from outside BU are not eligible for the
Cash Award.

Procedure:
 Completely filled Cash Award Application Form (Form No. BUORIC-F01)
supported with all the requisite documents mentioned in form duly endorsed by the
respective Director / Principal Campuses / Institutes / Colleges shall be submitted
to the Directorate of Quality Assurance for initial scrutiny and verification which will
then be processed on file for the approval of the Competent Authority.


Application Form No:

BUORIC-F01-A (Page → 74)
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2.2. Policy for Best Faculty Researcher Award
Policy Number:

BUORIC-P02

Effective Date:

7 May, 2013

Amendment Date:

1 November, 2016

Policy Title:

Best Faculty Researcher Award

Approval Authority:

12th HERC Meeting held at BUHQs on 7-8 May, 2013 vide
Agenda Item No. 19 & Competent Authority

Responsible Party:


Higher Education Research Committee (HERC)



Office of Research, Innovation & Commercialization (ORIC)

Purpose:
The Best Faculty Researcher Award aims at encouraging and recognizing the
research contributions of the outstanding researchers of Bahria University. The
incentives in terms of monetary award and certificate of appreciation are
envisaged to promote research activities and enhance the quality of research
carried out by the faculty members of BU.
Scope: All BU faculty members / researchers can apply for this award.
Policy Statement:


A Cash Award of Rs. 50,000/- along with a Certificate of Appreciation and a
Shield will be given to the Best Faculty Researcher of the Calendar Year in the
following format:

Award Category
Best Faculty Researcher Award
i.

Faculty of Engineering and Environmental
Sciences

ii. Faculty of Management and Social Sciences

iii. Faculty of Health Sciences

BUIC

2
(1+1)
(A+B)
2
(1+1)
(A+B)
-

No. of Awards
BUKC
(including
BULC
IPP &
NCPMR)
2
(1+1)
(A+B)
1
2
(1+1)
(A+B)
-

-

BUM&DC
(Medical &
Dental
Sections)

-

2
(1+1)
(A+B)

Category - A: Lecturers and Assistant Professors
Category - B: Associate Professors and Professors
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Procedure and Conditions:


ORIC shall launch the call for Best Faculty Researcher award after the end of a
calendar year.



Author’s Affiliation mentioned on the Research Endeavors must be under the
name of ”Bahria University.”



All faculty members/researchers with a minimum of two years of service at BU
can apply for this award.



There will be two categories of award in each faculty (if the number of awards for
the faculty is greater than one)
o One award for Lecturers and Assistant Professors
o One award for Associate Professors and Professors
(Note: Senior and junior faculty position will be considered as same like
Assistant Professor and Senior Assistant Professor will be considered as
Assistant Professor).



The research endeavors of the faculty members/researchers are to be quantified
by the scoring sheet accompanying this document. The list of parameters is
given below:
o
o
o
o
o
o
o



Journal Publications
Conference Publications
Books Publications
Patents
Thesis & Project Supervisions
Grants
Consultancy Services

To be considered for the award, a faculty member must have qualified in any ‘2’
of the following:
o
o
o
o
o
o

‘1’ ISI IF publications
‘1’ Patent Awarded
‘2’ Projects / Thesis Supervisions Completed (BS / MS / PhD)
‘1’ Grant Received
‘1’ Book / Book Chapter published
‘1’ Consultancy of at least PKR 200,000
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All the research endeavors by the faculty members of BU within the concerned
calendar year shall be forwarded on the prescribed application form and scoring
sheet (Section – 8 of the application form and given below) in duly typed form to
the ORIC through the HOD, Dean Faculty, Director Campus and DG Campus for
further processing and approval by the Honorable Rector.

Scoring Sheet

S.
No.

Score of
each
Research
Endeavor

Scoring Parameter

Number of
Research
Endeavors

Score
Obtained

A. PUBLICATIONS
I. Journal Publications
1

ISI-indexed journals with impact factor

4

2

HEC (X & Y category) journals not included in (1)

2

3

ISI-indexed journals without impact factor

1

4

Journals published by Bahria University not included in
(2) and HEC 'Z' category journals

1
Sub Total A-I

II. Papers in Conference Proceedings
5

International peer reviewed conferences

6

National peer reviewed conferences

1
0.5
Sub Total A-II

III. Books and Book Chapters (HEC - Recognized only)
7

Full book published- International

8

8

Full book published- International- Next Edition

2

9

Full book published- National

4

11

Full book published- National- Next Edition

1

12

Book Chapter- International

2

13

Book Chapter- National

1
Sub-Total A-III

12

IV. Patents
14

Patent International - awareded

20

15

Patent National - awarded

10

16

Provisional Patent Awarded

5
Sub-Total A-IV
Sub-Total A
B. RESEARCH SUPERVISION

1

PhD Thesis Supervision - Completed

6

2

PhD Thesis Supervision - Research Phase

3

3

MS Thesis Supervision - Completed

2

4

MS Thesis Supervision - In-Progress

1

5

BS Final Year Projects / Thesis Completed

1
Sub-Total
Sub-Total B

C. RESEARCH GRANTS
I. RESEARCH GRANTS RECEVIED AS PI or Co-PI (Approved/Active/Completed)
1

Funding Amount Upto 1.0M PKR

4

2

Funding Amount [1.0M - 5.0M] PKR

6

3

Funding Amount [5.0M - 10.0M] PKR

8

4

Funding Amount > 10.0M PKR

12

5

Proposal Submission through BU (5 Million plus)

2
Sub-Total
Sub-Total C

D. CONSULTANCY (Total Amount)
1
2
3
4

Consultancy Fee Upto 100,000 PKR
Consultancy Fee
(100,000 to 300,000 PKR)
Consultancy Fee
(300,000 to 500,000 PKR)
Consultancy Fee ˃
500,000 PKR

1
3
6
10
Sub-Total

13

Sub-Total D
Grand Total (A+B+C+D)



Application Form No:

BUORICF02 (Page → 81)
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2.3. Best Student Researcher Award
Policy Number:

BUORIC-P03

Effective Date:

7 May, 2013

Amendment Date:

1st November, 2016

Policy Title:

Best Student Researcher Award

Approval Authority:

12th HERC Meeting held at BUHQs on 7-8 May, 2013 vide
Agenda Item No. 19 & Competent Authority

Responsible Party:


Higher Education Research Committee (HERC)



Office of Research, Innovation & Commercialization (ORIC)

Purpose:


The Best Student Researcher Award aims at encouraging and recognizing the
research contributions of the outstanding research students of Bahria University.
The incentives in terms of monetary award and certificate of appreciation are
envisaged to enhance the quality of research carried out by the students of BU.

Scope: All BU students can apply for this award.
Policy Statement:


A Cash Award of Rs. 25,000/- along with a Certificate of Appreciation will be
awarded to the Best Student Researcher of the calendar year in the following
format:
No. of Awards

Award Category
BUIC
Best Student Researcher Award
i.

Faculty of Engineering and Environmental
Sciences

1

BUKC
(including
IPP &
NCPMR)

BUM&DC
BULC

Medical
Section

Dental
Section

1

-

-

-

1

1

1

ii. Faculty of Management and Social Sciences

1

1

iii. Faculty of Health Sciences

-

-
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Procedure and Conditions:


ORIC shall launch the call for Best Student Researcher award after the end of a
calendar year.



The research endeavors of the students are to be quantified by the scoring sheet
accompanying this document. The list of parameters is given below:



o
o
o
o
o
To be

Journal Publications
Conference Publications
Books Publications
Patents
Grants
considered for the award, a student must have at least one ISI-IF journal

publication or atleast one publication in HEC Recognized Journal.


All the research endeavors by the students of BU (enrolled) within the concerned
calendar year shall be forwarded on the prescribed application form and scoring
sheet (Section – 6 of the application form and given below) in duly typed form to
the ORIC through the HOD, Dean Faculty, Director Campus and DG Campus for
further processing and approval by the Honorable Rector.
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Scoring Sheet

S.
No.

Score of
Number of
each
Research
Research
Endeavors
Endeavor

Scoring Parameter

Score
Obtained

A. PUBLICATIONS
I. Journal Publications
1

ISI-indexed journals with impact factor

4

2

HEC (X & Y category) journals not included in
(1)

2

3

ISI-indexed journals without impact factor

1

4

Journals published by Bahria University not
included in (2) and HEC 'Z' category journals

1
Sub Total A-I

II. Papers in Conference Proceedings
5

International peer reviewed conferences

2

6

National peer reviewed conferences

1
Sub Total A-II

III. Books and Book Chapters (HEC - Recognized only)
7

Full Book /Book Chapter Published International

5

8

Full Book /Book Chapter Published - National

3

Sub-Total A-III
IV. Patents
14

Patent International - awarded

20

15

Patent National - awarded

10

16

Provisional Patent Awarded

5
Sub-Total A-IV
Grand Total (I+II+III+IV)



Application Form No:

BUORICF03 (Page → 91)
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2.4. Payment of Publication Fee for Journal Publications
Policy Number:

BUORIC-P04

Effective Date:

20 July, 2011

Amendment Date:

20th November, 2016

Effective Date of Revised Policy: 1st January, 2017
Policy Title:

Payment of Publication Fee for Journal Publications

Approval Authority:

16th Academic Council Meeting held at BUHO on 20-21 July,
2014 vide Agenda Item No. 10 & Competent Authority

Responsible Party:


Higher Education Research Committee (HERC)



Office of Research, Innovation & Commercialization (ORIC)

Purpose:


International and some local Journals charge publication fee for the publishing of
research papers of faculty members and researchers of the world. Nevertheless
the publication fee becomes obstacle to have published one’s work.



For the purpose of encouraging its faculty members and students to publish their
research work, which will ultimately affect the ranking of university a policy on
payment of publication fee was proposed and subsequently approved by the
higher management of Bahria University

Scope: All BU researchers and FM’s can apply for this award.
Policy Statement:


Publication Fee should be paid for only those journal publications which
are counted towards HEC University Ranking and BU Journals i.e. ISIIndexed Journals with impact factor, HEC recognized “X” and “Y” category
and BU journals.



The university will pay 100% publication fee (50% will be paid before
publication on the acceptance of the paper and 50% will be paid after
publication).

18

Procedure:


Completely

filled

Application

Form

(Form

No.

BUORIC-F04)

by

the

FMs/Researchers for the Payment of Publication Fee shall be forwarded by the
respective Director / Principal Campuses / Institutes / Colleges to the Directorate
of Quality Assurance for initial scrutiny and verification which will be processed
further for the approval of the Competent Authority.



Application Form No:

BUORICF04 (Page → 98)
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2.5. Payment of Travel Grant Advance and Registration Fee for
International Conferences
Policy Number:

BUORIC-P05

Effective Date:

7th April, 2014

Policy Title:

Payment of Travel Grant Advance and Registration Fee for
International Conferences

Approval Authority:

14th HERC Meeting held at BUHQs on 7th April, 2014 vide
Agenda Item No. 03

Responsible Party:


Higher Education Research Committee (HERC)



Office of Research, Innovation & Commercialization (ORIC)

Purpose


It has been observed that the conference organizers mostly require the
registration fee to be paid well in advance (usually 8 to 10 weeks before the
conference date)



The status of travel grant applications (whether accepted or rejected) is clarified
by the HEC usually 2 weeks before the conference date



The FM/Researcher has to pay the registration fee from his/her own resources
which will eventually be adjusted in the travel grant application if approved by the
funding organization



Upon the approval of the travel grant case, the funding organization only issues a
sanction letter in the name of the FM/Researcher. The FM/Researcher have to
bear all the expenses from his/her own sources for attending the conference.



The funds from the funding organization will only be released once the travel
grant reimbursement claim with all the original receipts/documents to the funding
organization has been filed by the FM/Researcher within two months of the
conference date.

Scope:

All BU researchers and FM’s can apply for this award.
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Policy Statement


BU will consider paying the registration fee (up to a maximum of 750USD) to
faculty member(s)/student(s) enrolled in MS or MS leading to PhD Program to
present their research paper(s) in high quality International Conference(s)
provided that the faculty member/student has already applied for funding of travel
grant to both HEC and PSF.



The application by the faculty member/student for payment of Registration Fee
by BU will be scrutinized keeping in view the following parameters:
o Research Paper Acceptance criteria of the conference
o Quality of research paper on the basis of the reviewer comments
o Conference proceedings should be Indexed in Conference Proceedings
Citation Index (CPCI)



In case the travel grant funding (inclusive registration fee) is approved by the
funding agency (HEC or PSF), the applicant will get an advance from BU
equivalent to the sanctioned amount by the funding agency (less the registration
fee already paid by BU).



If the sanctioned amount of Registration Fee by HEC/PSF is less than that
deposited by the researcher, the shortfall will be borne by the researcher
himself/herself.



In cases where the travel grant funding request is rejected by the HEC/PSF, BU
may bear 50% cost of registration fee from overall R&D budget and 50% will be
borne by the researcher.



The reimbursement claim with all the requisite documents shall be filed by the
FM/Researcher to HEC/PSF through Directorate of ORIC within two months of
the conference date.



If HEC/PSF rejects the reimbursement claim by the FM/Researcher for any
reason, the FM/Researcher shall have to refund the sanctioned amount to BU
from his/her own sources.
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Procedure


The application for the payment of registration shall be submitted on the
prescribed application form to the ORIC office through respective Director
Campus/Principal for initial scrutiny which will be processed further for the final
approval of the Competent Authority.



The application for acquiring travel grant advance from BU against the
sanctioned travel grant by HEC/PSF shall be submitted on the prescribed
application form to the ORIC office through respective Director Campus/Principal
which will be processed further for the final approval of the Competent Authority.



Application Form No:

BUORIC-F05-A (Page → 105)
BUORIC-F05-B (Page → 110)
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2.6. Sharing of University Overheads
Policy Number:

BUORIC-P06

Effective Date:

7 April, 2014

Policy Title:

Sharing of University Overheads

Approval Authority:

14th HERC Meeting held at BUHQs on 7th April, 2014 vide
Agenda Item No. 03

Responsible Party:


Higher Education Research Committee (HERC)



Office of Research, Innovation & Commercialization (ORIC)

Purpose:


After the notification of ORIC by HEC in October 2011, BU is now eligible to
claim 15% overhead costs instead of 2% (in the past) on each research funding
project submitted to the HEC.



In the International world, typically public sector projects are awarded 15-20%
university overheads whereas private sector funded projects may include 30-40%
as university overheads.
All BU researchers and FM’s can apply for this award.

Scope:
Policy Statement:


In order to encourage the researchers, the University Overheads will be shared
as per the following arrangements:o Research Funding acquired from Public Sector Organizations
Beneficiary

Overhead Cost Share

Principal Investigator & his/her team

60%

Departmental R&D Fund

20%

BU Central R&D Fund

20%

o Research Funding acquired from Private Sector Organizations
Beneficiary

Overhead Cost Share

Principal Investigator & his/her team

80%*

Departmental R&D Fund

10%

BU Central R&D Fund

10%

23

* Due to greater level of difficulty in attracting sponsored R&D
Projects from Private Sector
Procedure:


The application for the sharing of university overheads shall be submitted on the
prescribed application form to the office of ORIC through respective Director
Campus/Principal for initial scrutiny which will be processed further for the
approval of the Competent Authority.



Application Form No:

BUORIC-F06 (Page →111)
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2.7. Funding for Final Year Projects
Policy Number:

BUORIC-P07

Effective Date:

7 April, 2014

Policy Title:

Funding for Final Year Projects

Approval Authority:

14th HERC Meeting held at BUHQs on 7th April, 2014 vide
Agenda Item No. 03

Responsible Party:


Higher Education Research Committee (HERC)



Office of Research, Innovation & Commercialization (ORIC)

Purpose


In order to promote the research culture at BU and enhance the scope and pace
of R&D, a separate financial allocation has been made by the management of
BU for the provision of funding to the final year projects of the students.



On the basis of the number of students in the final semester, the financial
allocation will be made every year and the funds will be transferred to respective
constituent units by BU Headquarters.



The HODs may re-appropriate the funds as per the financial requirements of the
projects.

Scope:

All final year students will benefit from this funding.

Policy Statement:


Engineering & Environmental Sciences Disciplines
o Annual Allocation of funding for Final Year Projects (FYPs), which form
part of the degree requirement at BU as under:a. Rs. 5,000/- per student for Under Graduate Programmes.
b. Rs. 10,000/- per student for MS Programmes.
c. Rs. 100,000/- per student for PhD Programmes.



Management Sciences, Humanities & Social Sciences, IPP
o Annual allocation of Rs. One Million each for both Islamabad and Karachi
campus.
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Procedure:


The Directorate of Finance will automatically allocate the funds to the respective
campuses keeping in view the expected enrollment of students in the final
semester.
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2.8. Seed Money for Commercializable R&D Projects
Policy Number:

BUORIC-P08

Effective Date:

7 April, 2014

Policy Title:

Seed Money for the Commercializable R&D Projects

Approval Authority:

14th HERC Meeting held at BUHQs on 7th April, 2014 vide
Agenda Item No. 03

Responsible Party:


Higher Education Research Committee (HERC)



Office of Research, Innovation & Commercialization (ORIC)

Purpose:


For the purpose of providing initial funding to execute the Commercializable R&D
Projects initiated by the faculty members/researchers of BU a separate financial
allocation has been made by BU.

Scope:

All BU researchers and FM’s can apply for this award.

Policy Statement:


All the Commercializable R&D projects will be considered for the provision of
seed money.

Procedure:


All such projects for which the seed money is required are to be submitted to
Director ORIC with detailed justification on prescribed application form which will
be processed on file through appropriate channels for acquiring the approval
from the competent authority.



Prior to sending the case to Director ORIC, the HOD and senior faculty members
of the respective department(s) will explore the viability and commercialization of
the project and provide recommendations.



Application Form No:

BUORIC-F07 (Page →112)
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2.9. Funding for Completing/Existing HEC/ICT R&D or Any Other
Sponsored/Funded Project(s)
Policy Number:

BUORIC-P09

Effective Date:

7 April, 2014

Policy Title:

Funding for Completing/Existing HEC/ICT R&D or Any Other
Sponsored/Funded Project(s)

Approval Authority:

14th HERC Meeting held at BUHQs on 7th April, 2014 vide
Agenda Item No. 03

Responsible Party:


Higher Education Research Committee (HERC)



Office of Research, Innovation & Commercialization (ORIC)

Purpose:


A separate head in the R&D Budget will be made every year for the provision of
funding to the sponsored research projects which are almost close to completion
but cannot be pursued further to their logical end due to exhaustion of available
funds

Scope:

All BU researchers and FM’s can apply for this award.

Policy Statement:


All the sponsored R&D projects which are near to completion stage will be
financially supported for the completion by BU

Procedure:


The application for funding on the prescribed application form with detailed
justification shall be submitted to the office of ORIC through respective Director
Campus/Principal which will be processed further for the approval of the
Competent Authority.



Application Form No:

BUORIC-F08 (Page → 115)
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2.10. Course Load Reduction Mechanism
Policy Number:

BUORIC-P10

Effective Dates:

7th April, 2014

Policy Title:

Course Load Reduction Mechanism

Approval Authority:

14th HERC Meeting held at BUHQs on 7th April, 2014 vide
Agenda Item No. 03

Responsible Party:


Higher Education Research Committee (HERC)



Office of Research, Innovation & Commercialization (ORIC)

Purpose:


Research Projects undertaken by the faculty members at BU besides enhancing
infrastructure in the form of lab equipment etc. will also result in producing quality
research papers, products, ideas etc.



Currently the number of sponsored research projects undertaken by the faculty
members of BU is extremely limited.

Scope:


All Principle Supervisors of the funded research projects can apply for the
request for reduction in course load.

Policy Statement:


The course load of the faculty members involved in the sponsored research
projects will be reduced after they have acquired the funds in the following
manner:Funding Acquired (in Rupees)

No. of Courses Reduced*

1 Million – 10 Million

One

>10 Million – 20 Million

Two

>20 Million

Three

* Only one person will be allowed from the project team to avail the course
load concession for the duration pertaining to the implementation period of
the project as approved by the funding organization
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Procedure:


The application for the reduction in course load by the Principal Supervisors of
funded research projects shall be submitted on the prescribed application form to
the office of ORIC through respective Director Campus/Principal for initial
scrutiny which will be processed further for the approval of the Competent
Authority.



Application Form No:

BUORIC-F09 (Page → 119)
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2.11. Organization of Conferences, Workshops and Seminars
Policy Number:

BUORIC-P11

Effective Date:

21 March, 2013

Policy Title:

Organization of Conferences, Workshops and Seminars

Approval Authority:

Regulations Dept. Letter No. BU/Regs/2/710, Dated 25th
April, 2013

Responsible Party:


Higher Education Research Committee (HERC)



Office of Research, Innovation & Commercialization (ORIC)

Purpose:


The arrangement of conference, workshops, symposia forms an integral part in
the highlighting the latest trends and research endeavors undertaken by the
faculty members/researchers of BU.



HEC and other regulatory bodies give immense weightage to the universities for
the arrangement of conference, seminars and workshops in their rankings.

Scope:


The policy will be applicable to all the departments of the Constituent Units of BU

Policy Statement:


The Office of ORIC/R&D in collaboration with the constituent units of BU will
conduct

Workshop/Seminar/Symposium

or

Local

Conference/International

Conference on the latest topics of Research & Development.


Following guidelines will be followed for holding workshops, seminars, symposia
and national/international conferences.
Symposium
or International
Local Conference
Conference

Workshop

Seminar

Conducted/
Arranged by

Depts.

Depts.
Coordination
with Dean

Frequency
per annum

2-3(each Dept.)

1-2 (each Dept.)

in

R&D
Dte.1
in R&D
Dte.1
in
consultation
with consultation
with
Dean, Registrar and Dean, Registrar and
Pro-Rector
Pro-Rector

2 (1 at each Campus)

1 (alternately at each
campus)
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Workshop

Seminar

Symposium
or International
Local Conference
Conference

Approving
Authority

DG Campus

DG Campus

Rector

Guests/
Audience

 BU students &
FMs
 Dept. students  Students
&
& FMs
FMs from other
 Guests
&
Universities
Chief Guests
 Sponsors
 Guests & Chief
Guests

Participants
(Experts,
Paper
Presenters,
Speakers,
Moderators
etc.)

Financial
Effects

Promotion
Means

Likely
Sponsors

Rector

 BU students & FMs
 Students & FMs
from
other
Universities
 Invitees
from
concerned Orgs1
 Sponsors
 Guests
&
Chief
Guests

 BU students & FMs
 Students & FMs
from
other
Universities
 Invitees
from
concerned Orgs1
 Sponsors
 Guests & Chief
Guests
 Senior FMs of BU
 External Invitees
 Senior FMs of  Senior FMs of BU
 From
Partner
From BU or
BU
 External Invitees
Universities
External
 External
 From
Foreign  From
Foreign
Invitees
Partner Universities
Universities, Think
Tanks
&
Other
Forums
 Shields to speakers
 Shields to speakers
 Misc. expenses2
 Honoraria
 Misc. expenses2
 Honoraria to
Shields
to
<Rs 150K
participants
<Rs 400K
guests/experts  Additional expenses
 Misc.
 Additional expenses
 Misc.
if one or two experts
expenses2
if
3-4
in2
expenses
are
called
<Rs 10K
country/foreign
<Rs 25K
within/outside
participants invited
country
Banners,
Banners,
Posters, Banners,
Posters,
Banners
Posters, Flyers
Flyers, Proceedings
Flyers, Proceedings
 Companies,
 Companies,
Organizations,
Organizations,
Companies,
Regulatory Bodies
Regulatory Bodies
Organizations,
BU
etc.
etc.
Regulatory
 Partner
 Partner
Bodies etc.
universities(joint
universities(joint
symposium)
symposium)

Notes
1. Dte: Directorate; Org: Organisation
2. Misc Expenses=given figures + inflationary effect; required for printing
promotional material, purchasing souvenirs etc.
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Procedure:
 All the departments of the respective Constituent Units of BU shall submit the
calendar of events for the complete fiscal year with detailed financial
requirements regarding the arrangement of Workshops, Seminars, Conferences
and Symposia to the ORIC office at the start of every fiscal year.


In cases where the final approval is required from the Competent Authority, all
the detailed proposals with requisite financial requirements shall be submitted on
the prescribed application form to the ORIC office for initial scrutiny and onward
processing of acquiring the final approval.



The departments/organizers shall also request HEC/PSF/ICT R&D Fund or other
funding organizations as well as other universities for financial sponsorship in
order to conduct the Workshops, Seminars, Conferences and Symposia.



Application Form No:

BUORIC-F10 (Page → 120)
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2.12. Publishing of Journals at BU
Policy Number:

BUORIC-P12

Effective Date:

16 October, 2014

Policy Title:

Publishing of Journals at BU

Approval Authority:

15th Higher Education & Research Committee (HERC)

Responsible Party:


Higher Education & Research Committee (HERC)



Office of Research, Innovation & Commercialization (ORIC)

Purpose:


To develop standard operating procedures for the publication and recognition of
journals published by Bahria University.

Scope:


This policy is applicable on all the present and prospective journals published by
Bahria University.

Policy Statement:


The policy guidelines have been devised for the implementation of standard
template along with the procedure of publication and recognition of journals
published by Bahria University.

Policy:
A. All the editors should comply with the rules and regulations devised for the
publication of journals by the Higher Education Commission and other
Statutory/Regulatory Bodies.
B. All journals should have diverse Editorial Board
o The credentials of the Board Members should be taken into
consideration with respect to the area of concern.
o Fifty percent of the Board Members should be from outside BU.
C. All the papers should be Peer Reviewed
o The policy of blind review should be followed and mentioned clearly in
the Call for Papers announcement
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o Peer Reviewed at least by two reviewers (including one international
reviewer i.e. from industrially/academically advanced country in
respective discipline)
D. For the purpose of getting indexed and acquire the higher category, each
journal published by BU should be abstracted and indexed with the
renowned international indexing agencies of the world (List available at
http://beta.hec.gov.pk/InsideHEC/Divisions/QALI/QADivision/Pages/HECR
ecognizedJournals.aspx)
E. The editors of BU journals recognized by HEC should apply to HEC for
acquiring annual financial grant for publishing.
F. Journals published by BU should have separate dedicated websites under
the domain of the parent website of BU. The writing guidelines shall be
developed, circulated and uploaded on the official website of each journal.
A web link should be available In case the journals is located within an
electronic databases (e.g. Springer, EBSCO etc.)
G. The research journal articles should be made available in the digital format
either through its own website or through existing electronic databases
H. All the research papers published by the faculty/researchers of BU will be
rewarded with Rs. 10,000/- cash award for publishing their research work
in BU journals or as per the Cash Award Policy (Policy No BUORIC-P01).
I. Honorarium of Rs. 2,000/- and up to USD 250 per article can be paid to
local and foreign reviewers respectively.
J. The research papers published by BU faculty in BU journals will also be
considered towards promotion and award of annual increments.
K. Dynamic advertisement campaign should be launched for the promotion of
research journals of BU

36
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Procedure:


The

application for the

publication of

new journal by the

head of

department/editor shall be submitted on the prescribed application form to the
office of ORIC through respective Director Campus/Principal for initial scrutiny
which will be processed further for the approval of the Competent Authority.


All the editors of the present and prospective research journals of BU will follow
the guidelines and should keep in loop the Directorate of R&D/ORIC and
Directorate

of

Quality

Assurance

in

the

official

correspondence

with

HEC/PMDC/HEC or any other external organization.


Application Form No:

BUORIC-F11 (Page → 122)
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2.13. POLICY ON UTILIZATION OF FUNDS FROM SPONSORED
RESEARCH PROJECTS
Policy Number:

BUORIC-P13

Effective Date:

27th October, 2015

Policy Title:

Policy on Utilization of Funds from Sponsored Research
Projects

Approval Authority:

Higher Education & Research Committee (HERC)

Responsible Party:


Office of Research, Innovation & Commercialization (ORIC)



Finance Department, BUHQs



Heads of Constituent Units

Purpose:
To streamline the process of utilization of funds from funding agencies by Principal
Investigator (PI) & BU and to avoid any financial audit ambiguity of Sponsored
Research Projects.
Scope:
This policy is applicable to all the present and prospective sponsored/funded research
projects by Bahria University.
Policy Statement:
Standard Operating Procedures (SOPs) for Utilization of Funds out of Sponsored
Research alongwith guidelines for principal investigator have been developed to
streamline the process of utilization of funds from funding agencies by Principal
Investigator (PI) and BU. However in cases where guidelines for the utilization of
funding are given by the funding agency the same shall be followed in true letter and
spirit.
Policy:
1.

The cheque (of amount/grant) as approved/sanctioned by donor agency and
received by the University Headquarters shall be deposited into the BU bank
account and subsequently acknowledged to the funding agency by the Finance
department of BUHQs under intimation to ORIC
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2.

Thereafter, ORIC will forward the award letter to the Head of CU under intimation
to the concerned Principal Investigator (PI) and Director Finance.

3.

In cases where the separate account needs to be opened for the
disbursement/utilization of funds, the same may be opened with approval of
BUHQs by Manager Accounts of respective CU and Manager Finance for
BUHQs with Director CU (for CUs)/Director Finance (for BUHQs) and PI as
signatories.

4.

Later on the re-imbursement request of Dir (ORIC/R&D), the entire funding
received from donor agency shall be transferred to the control account/new
project account of respective campus; where Principal Investigator (PI) is born.

5.

In case the project contains university overhead funding, the same would be
retained by the University for further disbursement as per the “Sharing of
University Overhead Policy” (Policy No. BU ORIC-06 in R&D Policy Handbook)

6.

Respective campuses are to make a separate Ledger Page in their Main Control
Account in favor of this project and must record all transactions in it for reporting
to donor agency as and when asked.

7.

The grant received by the PI from the funding agency will be exclusively utilized
for the project as per the provisions given in the award/sanction letter and treated
as public money and not as personal of PI.

8.

Hiring for HR and purchases (if any) will be made as per BU policies/rules,
unless specified differently by the sponsoring agency. Proper record of
transactions (bill/receipts/fare tickets, etc) must be obtained by the PI. The same
be handed over/transferred to the Accounts dept. of Campus.

9.

Book keeping of the project transactions will be maintained by account
department (Account Officer/ Manager Accounts/Treasure etc) of respective
campus as per BU rules internationally accepted accounting standard.

10.

It must always be kept in the mind by respective DG/Directors that its PI who had
won and brought this funding for BU, hence he (PI) must be facilitated by
respective campuses and should not be burdened in any way. All the rules are
infact for his safety and of University as well for proving transparency as and
when required asked.
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11.

PI is therefore fully authorized to approach direct to DGs and even Rector in case
his project is being hindered due to any reason.

12.

Methodology Regarding Purchases:
a.

Purchases upto Rs 50,000/- may be done by PI against one quote after
obtaining Director Campuses sanction.

b.

For purchases beyond Rs. 50,000 to Rs. 300,000/- DG campus/Director
Campus should make a Local Purchase Committee who should call for
quotations as per revised purchase procedures of BU & orders placed
accordingly.

c.

In case desired equipment/item is peculiar in nature and of proprietary
nature same may be got certified as such by PI and approved by Rector.

d.

Later bills be cleared from funds provided to campus(es) for such
project(s).

e.

Purchases beyond Rs. 300,000/- may be advertised in newspaper &
purchased through this LPC and payments released.

f.

All equipment/items of permanent nature purchased for projects which
shall become property of university must be taken on charge.

g.

Respective campuses must retain all receipt/payment and supporting
vouchers plus relevant advertisement etc. of each project separately for
future record/audit.

13.

An audited expenditure/utilization report duly signed by the respective Manager
Accounts and PI shall be submitted to ORIC for onward submission to funding
agency after each completed year/on completion of the project/as defined by the
funding agency in the award letter/agreement.
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Guidelines for the Principal Investigator of the Project:
1.

Project start date will be the date of issuance of the award/sanction letter or as
specified in the letter.
Principal Investigator (PI) is required to submit the Quarterly Progress Report 1 on

2.

the enclosed “Quarterly Progress Proforma” for funded Research Project to
ORIC till the completion of the project. The report must reach ORIC latest by 10 th
of the ensuing month.
3.

PI is only required to provide the details of activities completed and funds utilized
and progress in general of the project without documentary evidences.

4.

PI is required to keep all the documentary evidences like original receipts/bills,
copies of air tickets/boarding passes, etc. for submission with the “Scientific and
Financial Report”/ “Utilization Report.” The same is to be transferred to the Head
of Accounts.
PI must submit the detailed “Scientific and Financial Report” (alongwith all

5.

documentary evidences in original) after each completed year or as per the
instructions given by the funding agency.
“Scientific and Financial Report” must be submitted to ORIC within 10 days after

6.

the completed year so that it can be submitted on time to funding agency after
the endorsement of Bahria University’s Auditor/Finance Department.
7.

If PI intends to go abroad/on non-casual leave, he/she would inform the ORIC
through the Director CU and may nominate substitute for the period of his/her
absence with a plan of activities of project to be carried out in his/her absence by
the nominee.

8.

PI must submit the quarterly activity plan (Work Plan) alongwith Financial Plan
for the whole project duration to ORIC within 15 working days of receiving the
award/sanction letter so that quarterly progress report can be submitted
according

to

this

plan,

as

per

the

format

given

as

under:

1

Quarter means one quarter of the total project duration like there will be eight
quarterly progress reports to be submitted to ORIC for a two years project duration.
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*Format for activity plan/work plan with timeline:
S. No.

Title of Activity

Time Period

Funds to be utilized
(Rs.)

*Example: Activity plan for the 1st Quarter of the Project (i.e. 1st July, 2015 to 30th Sept,
2015)
S. No. Title of Activity

Time Period

1

Data Collection
and analysis

1-7-15 to 15-715

2

Three (3)
Awareness
Seminars

16-7-15 to 30-715



Application Form No:

Funds to be utilized
Rs. 200,000
On traveling, salaries to survey team,
etc.
Rs. 300,000
(Expense of Rs. 100,000 on each
seminar)

BUORIC-F12 (Page → 125)
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2.14. TRAVEL GRANT POLICY OF BAHRIA UNIVERSITY
Policy Number:

BUORIC-P14

Effective Date:

6th October, 2015

Policy Title:

Travel Grant Policy of Bahria University

Approval Authority:

17th HERC Meeting held at BUHQs on 6th October, 2015
vide Agenda Item No. 08

Responsible Party:


Higher Education Research Committee (HERC)



Office of Research, Innovation & Commercialization (ORIC)

Purpose


In the past, BU has the policy of sponsoring one travel grant funding to all faculty
members who already availed two travel grants from HEC in a year.



In order to encourage the faculty members to present their research endeavors
on International Forums Bahria University introduced the policy of funding the
travel grant.
All BU researchers and FM’s who have availed One Travel Grant

Scope:

from HEC or any other sponsoring organization in a Financial Year are eligible to apply
for this funding.
Policy Statement


BU will consider funding of travel grants to the faculty members/researcher in
each FY on following criterion:
a.

Travel grant for presenting 1st research paper in a financial year to be

acquired from HEC or any other funding organization.
b.

For presenting 2nd research paper in the same financial year, BU to fund

60% of the total expenses.
c.

For presenting the 3rd research paper in the same financial year, BU to

fund 65% of the total expenses.
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Procedure


The application for acquiring travel grant funding from BU shall be submitted on
the prescribed application form to the ORIC office through respective Director
Campus/Principal which will be processed further for the final approval of the
Competent Authority.



Application Form No:

BUORIC-F14 (Page → 127)
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2.15. INTELLECTUAL PROPERTY POLICY OF BAHRIA UNIVERSITY
Policy Number:
Effective Date:
Policy Title:
Approval Authority:

BUORIC-P15
18th July, 2016
Intellectual Property Policy of Bahria University
Chairperson HERC

Responsible Party:



Higher Education Research Committee (HERC)
Office of Research, Innovation & Commercialization (ORIC)

Purpose






Bahria University (BU) is committed to encourage and expedite the dissemination of
discoveries, creations and new knowledge generated by individuals working under its
ambit for the greatest public benefit.
In many cases, this purpose will be served appropriately by the publication of research
results and scholarly works. In other cases, it will be necessary to pursue protection of
Intellectual Property (IP) to safeguard the interests of Inventors, donors and BU and to
encourage research funding from various academic and industrial sources.
In order to maintain an environment conducive for the generation of knowledge and to
provide recognition to individual Inventors, encouraging the development and
dissemination of useful inventions to society, BU has established this Intellectual
Property Policy for the management of intellectual property originating within its domain.

Policy Statement:
1. Policy Objectives
a. Promote, preserve, encourage and facilitate scientific investigation, research and
generation of new knowledge
b. Foster a wider understanding of the importance of IP
c. Establish criteria to state the respective ownership rights of BU, its staff and its
students in relation to IP
d. Ensure effective commercialization of IP and equitable distribution of the commercial
benefits among BU, its staff, students and any other stakeholders
2. Scope and Coverage/Application
2.1. Organizational Scope
This is a BU-wide policy.
2.2. Personnel Covered:
This IP Policy is applicable to all members of BU and its constituent units including (full time
and part-time) faculty, staff and employees, students, PhD researchers, postdoctoral fellows
and non-employees such as visitors, visiting faculty, industrial personnel and members of
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Affiliated Institutes who use BU Resources (defined under Section 3.21), or participate in
BU-administered research (unless BU specifies other arrangements).
2.3. IP Rights:
This IP Policy shall cover all types of intellectual property rights under relevant IP
Laws of the Pakistan, such as:
i.
Copyright and Related Rights;
ii.
Trademarks and Service Marks;
iii.
Geographic Indications;
iv.
Industrial Designs;
v.
Patents;
vi.
Utility Models;
vii.
Lay-out Designs (Topographies of Integrated Circuits)
viii.
Undisclosed/confidential Information
ix.
Lectures
3. DEFINITIONS
Unless stated otherwise, the following definitions shall apply for purposes of this IP Policy:
3.1. Staff Member:
A person engaged (academic or non-academic) by BU under a contract of employment
(whether full-time or part-time).
3.2. Head of Department:
A person who is assigned by BU as Chairperson/Head of Department
3.3. Visitor:
A person other than the staff member or student of BU who:
Takes part in any BU-administered research, teaching or other activity that would normally
be conducted by a staff member or student; or
Visits a part of BU in which research or scholarship, or any related activity, is conducted, at
the time he or she creates any intellectual property
3.4. Student:
A person enrolled in an award course of BU at the time he or she creates any intellectual
property
3.5. Inventor:
Any person covered under section 2.2 of this IP policy who is considered the legal Inventor
of the Works under relevant IP laws
3.6. Affiliated Institution:
An educational institution authorized by the Board to conduct academic programs approved
by the University.
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3.7. Constituent Unit
The institute made or established as a Constituent Unit (CU) of the University under Section
2.f of the BU Ordinance No V of 2000 and any unit established by or on the authority of the
Board.
3.8. Third Party:
Any person or organization other than BU or a member of BU.
3.9. Confidential Information:
All types and forms of information, data, oral and visual information or data recorded in
writing or in any other medium or by any other method which is of confidential nature and/or
which BU is under an obligation not to disclose.
3.10. Copyright:
The legal rights extended to the Inventors for their literary, artistic or scholarly works (as
define in section 3.25). The Inventors of original works protected by copyright, and their
heirs, have the exclusive right to use or authorize others to use the work on agreed terms.
3.11. Intellectual Property (IP):
The outcomes of intellectual activity and creative effort for which various rights and
protections may be conferred by statute, contract or laws of the country, this may include
any patentable invention, scientific works and discoveries, creations in all fields of human
endeavor, literary, artistic, musical works, utility model, industrial design, layout/design of
circuits, computer software, plant varieties, undisclosed/confidential information, trade
secrets, trademarks, service marks and commercial names and designations, copyright and
any other industrial or intellectual property rights, registerable, registered or otherwise,
including tangible research property.
3.12. IP Policy:
BU’s Policy on Intellectual Property, Technology Transfer and Research Collaboration as
may be amended from time to time.
3.13. Intellectual Property Rights:
Those defined under Section 2.3.
3.14. Teaching Material:
Any material created in any medium by a staff member as an aid or a tool for instruction in a
course in pursuance of the terms of his or her employment with BU.
3.15. Industrial Designs:
An ornamental or aesthetic appearance of an article, may consist of any composition of lines
or colors or any three-dimensional features of the article, such as its shape or surface, or of
two-dimensional features such as patterns, lines or color provided that such composition or
form gives a special appearance to and can serve as pattern for an industrial product or
handicraft.
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3.16. Layout Design of Integrated Circuits:
An original topography (picture of a place) of elements, at least one of which is an active
element, and of source or all interconnections of an integrated circuit, or such threedimensional disposition prepared for an integrated circuit intended for manufacture.
3.17. Trademarks and Service Mark:
A distinctive sign that identify certain goods (trademark) or services (service mark) as those
produced or provided by a specific person, organization or enterprise.
3.18. Invention:
A new, useful, and non-obvious process, machine, manufacture, composition of matter, or
product, including a new, useful, and non-obvious improvement of a process, machine,
manufacture, composition of matter or product.
3.19. Patents:
A document, issued by a government office which describes an invention, and assign an
exclusive right of ownership of the invention and creates a legal situation in which the
patented invention can normally only be exploited (made, used, sold, imported) by, or with
the authorization of, the patentee.
3.20. Patentable Invention:
Any invention, product or a process that provides a new way of doing something, or offers a
new technical solution to a problem in any field of human activity which is new involves
inventive step and is industrially applicable.
3.21. Tangible Research Property:
All research results, outcomes and materials that are in a tangible form and that include
items such as materials, drawings, integrated circuit chips, computer software, computer
and other databases, processes, prototypes and circuit diagrams irrespective of whether
they are patentable or copyrightable.
3.22. Utility Model:
A technical solution to a problem in any field of human activity, having industrial and
commercial application despite not meeting all the requirements of patentability.
3.23. BU Personnel:
All academic, research and other staff members covered by this IP Policy as define under
Section 3.1
3.24. BU Resources:
All significant resources of BU which are made available by BU to Inventors, such as:
i.
pre-existing IP rights vested in BU or any of its Affiliates/constituent units;
ii.
office space allocated for a specific project, laboratory, workshop and studio space
and equipment;
iii.
computer hardware, software and support;
iv.
other equipment/facilities;
v.
administrative and secretarial services;
vi.
research, teaching and laboratory assistants;
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vii.
viii.
ix.

supplies, consumables and utilities;
use of special and rare BU holdings;
funding for research and teaching activities, travel and others funding or
reimbursements.
BU resources do not include salary, insurance or retirement plan contributions paid to
or for the benefit of Inventors.
3.25. Undisclosed Information or Trade Secrets:
Any confidential data, information, formulation or compilations related to research, business,
commerce or industry which is not generally known or accessible to persons that normally
deal with the kind of information in question; has commercial value because it is secret; and
has been subject to reasonable steps under the circumstances to keep it secret, by the
person lawfully in control of the information.
3.26. Works:
Original intellectual creations in the literary and artistic domain protected from the moment of
their creation and shall include in particular:
i.
Manuscripts, educational materials and academic papers;
ii.
Books, articles and other writings
iii.
Periodicals & newspapers
iv.
Lectures, sermons, addresses, dissertations
v.
Letters;
vi.
Dramatic, musical, choreographic or entertainment work
vii.
Musical compositions in any form
viii.
Drawing, painting, architecture, sculpture, engraving, lithography, models, designs or
other works of art
ix.
Original ornamental designs or models for articles of manufacture, whether or not
registrable as an industrial design, and other works of applied art;
x.
Illustrations, maps, plans, sketches, charts and three-dimensional works relative to
geography, topography, architecture or science;
xi.
Drawings or plastic works of a scientific or technical character;
xii.
Photographic works including works produced by a process analogous to
photography; lantern slides;
xiii.
Audio-visual works and cinematographic works and works produced by a process
analogous to cinematography or any process for making audio-visual recordings;
xiv.
Pictorial illustrations and advertisements;
xv.
Computer programs; and
xvi.
Other literary, scholarly, scientific and artistic works
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3.27. Relevant Agreements:
a. Participation Agreement:
An agreement confirming the acceptance of the intellectual property policy by employees,
students and guest researchers and assigns to BU all rights in any intellectual property of
which BU may assert ownership under this IP Policy. BU must confirm that a valid
participation agreement is on file before any of its BU Resources are made available to
individuals.
b. Confidentiality Agreement:
i.
When applies to a company disclosing information to an employee of a BU, the
recipient employee shall agree not to release the company’s confidential information
unless officially permitted by the company.
ii.
When it applies to an employee of BU disclosing information to a company, the
company shall not use that information without official permission of BU and shall
protect the patentability of any invention, or the trade value of other technology,
disclosed by the member of BU to the company.
c. Third party agreement:
An agreement between BU and an entity or person (not a staff member or student) or
funding agencies that regulates intellectual property
3.28
Net Intellectual Property Revenue:
Revenue derived from IP commercialization after the costs of commercialization have been
deducted.
4. IMPLEMENTATION
4.1 Administration
The Office of the Research Innovation and Commercialization (ORIC) is
responsible for:
a. Development, implementation and administration of IP Policy
b. Exploitation, commercialization and management of BU’s IP assets
c. Disbursement of Net Intellectual Property Revenue
d. Safeguarding the IP rights of BU
4.2 Roles & Responsibilities
4.2.1. BU Responsibilities
a. Management and oversight of IP matters and technology transfer to ensure
adherence to BU policies
b. Assist the various departments and sections in implementing IP Policy
c. Assist departments and sections in promoting and licensing IP
d. Protect BU’s IP by taking appropriate actions as and when needed
4.2.2. Faculty Responsibilities
Faculty members who create IP shall:
a. Inform appropriate BU office or officials about the creation of IP
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b. Conduct all IP activities in in accordance with BU’s IP Policy in a manner
consistent with the overall BU policies and procedures.
c. Cooperate with the relevant BU office/staff in defending its IP and in legal
actions taken against any infringement.
5. OWNERSHIP OF INTELLECTUAL PROPERTY
5.1. General Principles
a. Except otherwise agreed in writing by the Rector or as stated in this Policy, BU
asserts legal and beneficial ownership rights over all Intellectual Property
developed as a result of support either directly from or channeled through BU.
b. In pursuance of the terms of their employment with BU, all Staff must assign
and agree to assign to BU all of their rights, title and interest in and to
Intellectual Property developed as a result of utilization of BU Resources
including copyright in any material that is teaching material, computer
programs, or created at the request or direction of BU.
5.2. Ownership of IP and Copyright of Works by BU
a. BU asserts legal and beneficial ownership rights over all intellectual property
(IP) and Copyright of Works (including lab notebooks, software, and other
tangible research property) by BU Personnel or Students when either of the
following applies:
i.
The works have been assigned or commissioned by BU or is created at
the direction of BU,
ii.
Created in whole or in part with the significant use of BU Resources (as
define under clause 3.24)
iii.
The Work is created using funds provided by BU or created pursuant to
a research project funded through any external source administered by
BU
iv.
The Work is created by a non-academic BU Personnel or Student in the
course of his or her employment with BU
v.
The Work is created by academic, professional, technical or
administrative Staff in the course of their employment with BU as part of
his/her duties or in fulfilment of his/her contract of employment
vi.
The Work is created in a course of research being conducted at BU,
either in collaboration with other Staff members or any third party
vii.
The Work is created by Student in a course of research for which the
he/she receives financial support such as wages, allowances, salary,
stipend or grant from funds whether or not administered by or through
BU
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viii.

The IP has significantly resulted from the use of pre-existing IP owned
by BU or the IP is a component of IP generated by a team of which this
person is one of the member along with other members of BU Staff
ix.
The Work is created in a course of research conducted under a
research agreement between BU and a third party, subject to the terms
of IP ownership set out in the relevant research agreement
b. BU shall have the right to use, publish and reproduce such Works in any form,
for teaching, research and academic purposes with appropriate notification to
the owner. However, in case if the owner of the copyright is other than BU,
prior consent of the owner is required.
c. Following Copyright statement must include for all material in which BU owns
the Copyrights: Copyright © by The Bahria University [year]
d. All IP developed by BU Personnel or Students in their own personal time,
which are neither connected to BU research nor developed with significant use
of BU’s resources (as defined under Clause 3.24), shall belong to such BU
Personnel or Students as Inventors.
5.3. Trademarks
BU asserts legal and beneficial ownership rights of BU logo and any use of BU
logo shall require prior official approval, in writing, from BU.
5.4. Tangible Research Property
a. BU asserts ownership rights over all Tangible Research Property (TRP)
defined under Clause 3.21 of this IP Policy, for which a patent application has
not been filed.
b. All BU-Owned Tangible Research Property will generally remain in the custody
of the principal investigator of the research project or program under which it
was developed, or in the custody of the applicable Department’s Chairperson
or Head of Department.
5.5. Student Thesis/Dissertation
a. Students shall possess ownership rights of the IP developed by them
independently or as a part of their coursework (such as their
thesis/dissertation) except in any of the following circumstances, where BU
reserves its right to claim the ownership (unless BU expressly waives its right
in writing):
i.
the development of IP has been significantly assisted by a BU’s Staff
member
ii.
the IP is significantly developed as a result of using pre-existing IP
owned by BU
iii.
the IP is part of a set of IP generated by a team, of which the student is
a member

51

iv.

It is developed using BU funds (except BU scholarships, fee waivers) or
Student has a formal employment relationship with BU
v.
Prescribed otherwise by law or BU has external obligations with respect
to Student IP. In such cases, Student IP is hereby assigned to BU
pursuant to Clause 5.2 (a) of this Policy.
vi.
The student agrees otherwise
b. If a thesis/dissertation contains information on or about an invention that may
be patentable, BU/Department reserve the right to withhold public access to
that thesis/dissertation until such time a patent application is duly filed by BU.
c. A student who is also a staff member of BU will be regarded as a staff member
with respect to IP arising in the course of that employment
d. BU may ask a student to enter into an IP agreement with BU and/or third
parties before being allowed to work on a research project. This may include
assigning some or all of his/her IP rights to BU and/or to third parties. In such
cases, the student is allowed to seek independent legal advice
5.6 Exceptions to Clause 5.2
a. BU does not assert ownership over all scholarly, artistic, literary intellectual
property, including, without limitation, journal article, conference paper, scholarly
books, articles, and other publications (including electronic form) works of art,
paintings, literature and music, subject to the following conditions:
i.
Works are neither created under the direction and control of BU, nor
developed in pursuant to a sponsored research or other third party
agreement
ii.
All intellectual property developed without significant use of BU Resources
and without other external sponsorship
b. Subject to prior written permission by the Inventor, BU may develop, reproduce
and publish such exempt intellectual property anywhere in the world and in any
manner BU feels appropriate without payment of any royalty. If BU exercises its
rights under this Clause, the Inventor is entitled to a share of any commercial
benefit in accordance with Clause 7.
5.7 Ownership of Pre-Existing Intellectual Property
a. BU does not assert ownership over any pre-existing IP of Staff and Students,
however, they must notify in writing about the existence of pre-existing IP they
bring to BU within 30 days of the commencement of their employment or
enrolment.
b. If no such information is received from Staff and Students within the time
frame mentioned in Clause 5.7 (a), then any IP disclosed during the period of
their employment or enrolment will be treated as described under Section 5.2.
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6. DISCLOSURE AND EVALUATION OF IP
6.1. General Principles:
BU faculty, student, staff or any other individual (as mentioned under Section 2.2)
utilizing BU Resources, have following responsibilities in relation to intellectual
property protection:
i. Maintain appropriate research records;
ii. Prevent premature public disclosure of research results prior to
obtaining intellectual property protection.
6.2. IP Disclosure and Evaluation Process
6.2.1. Reporting an Intellectual Property
i.
If an Inventor has created, generated or developed an IP for which BU
asserts ownership under Clause 5.0 of this IP Policy, he/she must
promptly disclose the full details to the IP section of BU’s Office of
Research, Innovation and Commercialization (ORIC-BU) in writing
along with duly filled prescribed IP Disclosure Form (Appendix 1),
containing full details of the intellectual property, within 30 days of
knowledge about such invention, creation or intellectual property.
ii.
The Inventor must NOT disclose, publish or dispose of an invention
before BU has confirmed the receipt of notification in writing and
evaluate its commercial potential and patentability.
iii. BU may consult with other BU Personnel or independent experts
competent in the field to assist in the evaluation if necessary.
iv. Within three (3) months from the date of receipt of the IP Disclosure
Form, BU shall inform, in writing to the Inventor(s) whether or not BU
will pursue patenting and/or commercialization of the reported IP,
subject to any obligations that may be owed to external parties.
Failure to act within the period as stated herein shall be considered as
a waiver by BU of its ownership right over the IP. However, this period
may be extended with the consent of the Inventor (s).
v. The Inventor(s) must not disclose any details of the invention in
accordance with the Confidentiality Policy mentioned under Clause
9.2 of this IP Policy, in particular during the evaluation process until
patent application has been filed.
vi. The Inventor(s) shall inform BU the identity of any third party
interested in the commercialization/ exploitation of the IP. Any conflict
of interest shall also be disclosed at this stage.
vii. In the case of exempt intellectual property as define under Clause 5.6
of this IP Policy, the Inventor(s) must promptly disclose the full details
of the IP to the IP section of BU’s Office of Research, Innovation and
Commercialization (ORIC-BU) in writing along with duly filled
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prescribed Invention Disclosure Form (Appendix 1) and a letter for
claiming exemption, within 30 days of knowledge about such
invention, creation or intellectual property.
viii. If there are any obligations owed to an external party in respect of the
IP under the terms of a grant or research agreement, the
management of the IP will proceed in accordance with the terms of
the agreement.
6.2.2. Dealing with the Reported Intellectual Property
a. If BU decides to protect or develop the reported IP, it must notify the
Inventor(s) concerned and the Head of Department, Section or
Administrative Unit where the reported IP is originated
b. If BU does not wish to commercialize disclosed IP that is owned by
BU, it will notify the Inventor(s). The Inventor(s) may then request BU
to assign the IP to him, her or them. In this case however, the terms
of assignment will be negotiated with BU subject to sub-clause (d)
below.
c. The Inventor is free, at his or her own cost, to protect or develop the
reported intellectual property if BU:
i.
Has informed the Inventor(s) that it does not wish to protect,
develop or commercialize the reported intellectual property
and officially assign the IP to the inventor(s) as mentioned
under Clause 6.2.2(b).
ii.
Does not takes decision within three months (or any
extension of it, as mentioned under Clause 6.2.1(iv) of the
acknowledgment of receipt of the Invention Disclosure Form.
d. In the cases where Clause 6.2.2(b) and (c) applies, BU may however:
i.
Claim a share in any commercial benefit received (as per
clause 7.2 (a) or 7.2 (b) whichever is applicable);
ii.
Recover any costs incurred by BU;
iii.
Pursue the commercial exploitation and patenting of the IP
under Clause 7.
e. For IPs which are neither owned by BU nor BU has any claims of
ownership, the Inventor(s) may request BU to manage or assists in
the commercialization process. In this case shares of benefits will be
negotiated. BU may have the right but no obligation to assist.
f. If BU decides not to protect, develop or commercialize an IP under
Clause 6.2.2(b) and 6.2.2(c), BU reserves the right to assert
ownership of any new IP generated with the use of BU Resources,
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based on the developments to the original IP (subject to any
agreements with the inventor(s) or third parties).
7. COMMERCIALIZATION & PROTECTION OF BU’S IP
7.1. Commercialization & Protection
As legal and beneficial owner of the IP:
i.
BU shall be entitled to enter into any IP agreement with any third party on such
terms and conditions as BU deems appropriate;
ii.
BU shall be entitled to give rights or grant licenses in respect of the IP under
conditions it shall deem suitable, or make other arrangements as it may deem
appropriate to facilitate technology transfer;
iii.
BU is not entitled to negotiate contracts for consulting services for individual
Inventors as part of any license arrangement;
iv.
BU may use appropriate means to protect BU owned IP, including but not
limited to instituting legal proceedings at relevant forums regarding
infringement of IP rights and breach of license agreements.
7.2. Distribution of Commercial Benefits
a. After deducting any cost incurred, subject to terms of this IP Policy, BU shall
distribute all commercial benefits received in respect of IP as follows:
i.
BU’s Share: 20 %
ii.
Inventors/Originator’s Share: 80 %
b. In case BU decides not to manage and commercialize the IP, the commercial
benefits received will be distributed as follows:
i.
BU’s Share: 10 %
ii.
Inventors/Originator’s Share: 90 %
c. If it is not practicable to distribute commercial benefits due to their nonmonetary nature, then BU, in consultation with the Inventor(s) may devise any
suitable mechanism for distributing commercial benefits.
d. If there are multiple Inventors of any reported intellectual property, the
distribution of benefits between them will be agreed between the inventors
according to the individual contribution of each inventor with the assistance of
BU. If no agreement is reached, BU will hold benefits until the distribution
formula is determined by the dispute resolution process of this IP Policy (refer
Clause 8).
e. BU’s share of commercial benefits (as defined under section 7.2(a)) shall be
distributed as follows:
i.
Department: 20%
ii.
Administration of IP (ORIC): 60%
iii.
BU: 20%
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f. If there are multiple Inventor(s) from different Departments/Units, the
Department’s share will be distributed amongst them in accordance with the
number of Inventors from each Department/Unit, or as decided by the Rector –
BU.
g. BU shall distribute commercial benefits in a manner and time BU shall, in its
sole and absolute discretion, deem appropriate.
h. If BU receives shares in a company in exchange for a license or assignment of
the IP, these shares will be held by BU and the profits from the shares shall be
distributed according to the procedure mentioned under Clause 7.2 (a) to (g)
whichever is applicable. An Inventor may also request to hold his/her portion of
the shares in his/her own name, in which case he/she shall no longer be
entitled to any profits from the liquidation of the remaining shares by BU.
i. In case where BU returns the IP to Inventor(s) under Clause 6.2.2 (b) and (c)
of this IP Policy, the following will apply:
i.
The Inventor(s) shall be entitled to file for patent rights in their own
name and at their own expense.
ii.
BU shall be entitled to a percentage of any benefits received by the
Inventor(s) from the commercial exploitation of such IP. BU’s share
shall be distributed as set out in Section 7.2 (e) of this IP Policy.
7.3. Commercial Benefits under Special Circumstances
a. Under normal circumstances, leaving the employment with BU will not affect
an Inventor’s right to receive a share of income
b. In the case of death of an Inventor, his/her share of any income will be payable
to the legal heirs of the deceased.
8. RESOLUTION OF DISPUTES
8.1 Disputes Resolution Procedure
This IP Policy is binding on BU and Personnel Covered. In the case of any dispute
arising involving the ownership, benefit sharing, or management of the IP, or any
other matter arising out of this policy, the matter will be settled by the following
procedure:
a. The dispute must be reported, in writing, to the IP Section of BU's ORIC. The
affected party (or parties) must mention that they wish to start the dispute
resolution process set out in this IP Policy and must provide details of the
disagreement;
b. Within 15 days (or as is agreed) of receiving of the complaint, the parties must
meet with the Director ORIC to engage in discussions in an attempt to seek a
resolution to the dispute;
c. In case the Rector is satisfied that the Director ORIC has, or would appear to
have, a conflict of interest, the Rector shall select a suitable replacement;
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d. If the parties are not able to resolve the dispute within 50 days (or such other
time as is agreed) of the notice, then the parties must appoint a mutually
agreed mediator to assist in negotiating a resolution of the dispute;
e. Each party must not use any information or documents obtained during
mediation process for purpose other than in an attempt to resolve the
disagreement. Any information and documents exchanged during mediation
shall be kept confidential;
f. Rights and obligations of the BU and Inventors under this IP Policy shall be
governed and construed in accordance with the laws of Pakistan.
g. Any dispute between BU and Inventor concerning rights and obligations under
this IP Policy including any validity and enforceability thereof that has not been
resolved through either discussions or mediation as stipulated herein, shall be
resolved in accordance with the arbitration provisions of Arbitration Act 1940.

9. GENERAL OBLIGATIONS
9.1 Review Committee
The Intellectual Property Policy may be reviewed from time to time, as appropriate
by a committee of BU comprising:
i.
The Rector or his or her nominee (to act as Chair)
ii.
Deans of Faculties
iii.
Registrar
iv.
Representatives of ORIC and HERC
v.
One senior faculty member from each faculty nominated by faculty Dean
The task of the Review Committee is to monitor the operation and implementation
of this IP Policy and recommend changes, if needed, for approval by the HERC.
The Committee should meet at least once annually.
9.2 Confidentiality
a. Unless required by law, all Personnel Covered shall at all times are bound to
maintain all information confidential as defined Section 3.7, whether created
/developed/acquired on his/her own, in collaboration with others, or through
discussions (formal or informal) with BU colleagues.
b. The Inventors and BU will undertake not to disclose the details of any
unprotected IP to a third party unless a formal confidentiality agreement exists
between the relevant parties
9.3 Violation of IP Policy
Any violation of these IP Clauses by any person covered under this policy may
lead to an appropriate action in accordance with this policy, the Employees E&D
Statutes and the Students Conduct and Discipline Statutes of Bahria University.
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3.16. CONSULTANCY POLICY OF BAHRIA UNIVERSITY
Policy Number:
BUORIC-P16
Effective Date:
18th July, 2016
Policy Title:
Consultancy Policy of Bahria University
Approval Authority:
Chairperson HERC
Responsible Party:
 Higher Education Research Committee (HERC)
 Office of Research, Innovation & Commercialization (ORIC)
Purpose
The BU recognizes that:
 Through consulting and other relationships with industry, business, not-for-profit
organizations, government and others outside the University, its faculty members
can transfer knowledge from University to the public good and can meet the
individual’s and the institution’s obligation of public service.
 Consulting activities can bring fresh insights into BU classrooms
 Consulting can provide an important means of continuing education for the faculty
and can provide them with a currency and experience in aspects of their profession
fields outside the context of the University itself.
 The University benefits in its ongoing relationships with the local, regional., national,
and international communities it seeks to serve.
Policy Statement:
It is policy of the Bahria University to encourage faculty to consult for agencies outside
of the University for compensation as a way to foster the transfer of knowledge gained
through University research and scholarship for societal benefit as long as these
commitments do not interfere with the performance of regular University duties and the
procedures and other requirements of this policy are followed.
3.

Definition of Consultancy
3.1 Consulting under this policy shall be construed in the broad sense as
professional activities to outside organizations the faculty members get
engaged in within the area of their expertise for compensation such as, but
not necessarily limited to advising, performing analysis, testing or assaying,
system formulation and documentation, or similar work performed in addition
to the faculty members’ responsibilities as full-time BU employee.
3.2 However, outside activities or titles that constitute or imply managerial or
supervisory responsibility are not allowable as consulting relations. Faculty
must avoid titles that include terms such as executive, officer, director,
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manager, or chief as they imply or indicate management responsibilities and
create real or perceived conflicts of commitment.
4.

Exclusion from consulting definition
The following outside professional activities shall not count as outside consulting
commitments defined under this policy though an honorarium or equivalent is
forthcoming.
4.1 Scholarly communications in the form of books, movies, television production,
art works, etc.
4.2 Service to national commissions, governmental agencies and boards,
granting agency peer review panels, philanthropic organizations or charities,
professional societies, visiting committees or advisory groups to other
universities etc. Such outside services and activities are covered under the
BU Faculty Participation in Academic and Professional Organizations Policy.
4.3 Variety of endeavors pursued for financial profit as the faculty member’s
private life after the full-time commitment to BU
4.4 Giving occasional lectures and speeches, participation in colloquia, symposia,
site visits, study sections, and similar gatherings sponsored by governmental
agencies, non-profit higher education institutions or non-profit entities
organized solely for educational religious, philanthropic, or research purposes
4.5 Peer review of articles of articles and grant proposals
4.6 Editorial services for educational or professional organizations

5.

Consulting Agreement shall be of personal nature
5.1 Consulting agreements between faculty member and outside entities shall be
of personal nature to which the BU shall not be a party. Neither the faculty
member nor the company for which he/she consults may use the BU name,
logo and letterhead in connection with the consulting services, except that the
faculty member may use the BU name in identifying in his/her title.
5.2 The faculty member may also not speak, act, or make representation on
behalf of the BU during the course of consulting process, nor may he or she
express University endorsement in relation to the outside activity.

6.

Consulting Time
6.1 Per BU Faculty Workload Policy, outside consulting is considered as an
external work overload to be undertaken by the faculty members against
remuneration from the outside clients, hence, shall not be undertaken within
the office hours. Faculty members desirous of assuming outside consulting
shall do so only after the full-time commitment to the BU and shall not be
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allowed to consume time out of the regular office hours for consulting
purposes.
7.

Use of BU facilities & workforce
7.1 This policy shall prohibit the use of BU facilities and resources including
specialized equipment, specialized software, supplies and services for the
outside consulting activities. However, the faculty consultants may make
reasonable use of standard office facilities like, local telephone, Universityprovided computers, internet, and library etc.
7.2 The faculty members shall also not use their office as a venue of meetings
with their consultancy clients. Such meetings may distract the attention of
faculty members from his or her BU responsibilities.
7.3 The involvement of junior faculty members by the senior faculty members in
outside professional activities is important to their professional development.
However, while doing so senior faculty member shall not compromise basic
commitments of the junior faculty members to the BU responsibilities. Any
involvement of junior faculty shall be approved by the Head of Department
after joint discussion with both senior and junior faculty members.
7.4 Faculty members may hire students to assist with faculty consulting activities
outside the scope of the student’s university duties while properly
safeguarding their academic duties and rights. Such arrangements shall
require the full knowledge and prior approval of the Head of Department and
Head of Campus.
7.5 Safeguards against use of BU facilities and work-force shall be instituted on a
case-by-case basis to ensure that the performance of BU duties and its
scholarly mission are not compromised.

8.

Consultancy Income Distribution
8.1 Income from consulting services shall be share between the faculty member
undertaking consultancy and the BU in the ratio of 70:30 respectively.

9.

Maintenance of Record, Monitoring and Reporting
9.1 The Head of Department shall maintain record of completed Consulting
Approval forms and consultancy agreements of all faculty members engaged
in outside consulting. A copy of these documents shall also be submitted to
ORIC through the Head of Campus.
9.2 The Head of Department shall maintain record of the time and effort spent by
the faculty members in providing the consulting services, and the number of
junior faculty members and students engaged for this purpose.
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9.3 The Head of Department shall maintain a special overview of outside
consulting, monitor the extent of such interactions and assess their impact on
the primary functions of the BU – teaching, research, and service to ensure
that this overload activity promotes BU social agenda and does not interfere
with the faculty member’s substantive duties.
9.4 The Head of Department shall also send a copy of consultancy agreement to
the BU accounts office for maintaining an account of BU share of consultancy
income.
10.

Conflict of Interest and Responsibility of Faculty Members
10.1 Faculty members must acknowledge that outside professional consulting
is a privilege and not a right, it shall not be undertaken if such consulting
interferes with the discharge of a faculty member’s duties and responsibilities
to the BU.
10.2 Since it is not possible to provide specific rules covering all possible
situations of conflict of interest, in general, personal responsibility, integrity,
and high ethical standards on part of the faculty members shall be the
principal guides in avoiding conflicts of interest and commitment.
10.3 The faculty members must accept the responsibility to adhere to the
consulting time limit and arrange their work in such a way that the consulting
commitments do not compromise their substantive BU responsibilities. For
instance, the faculty members must make sure that no class rescheduling
takes place owing to consultancy time off from the campus.
10.4 Essential to the effectiveness of this procedure shall be the complete
disclosure of outside consulting activities. So, it shall be obligation of faculty
members to keep their department heads continually informed inadequate
detail as to all outside consulting activities.

11.

Policy Violation/Sanctions
11. 1 Violations of this policy include, but are not limited to:
 Failing to get prior approval for the consulting activities
 Filing an incomplete, erroneous, or misleading documents for acquiring
approval
 Failing to provide additional information as required by the approving
authority
 Indulging in conflict of interest in various forms and shapes
 Non-compliance with any of the restrictions outlined in this policy
11.2 Violations of this policy may result in denial of approval for consulting
activities and also may be the basis for employee discipline.
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12.

Approval Procedure
12.1 Faculty members shall obtain prior written approval from the Head of
Campus prior to engaging in private consulting. Such requests shall be made
by submitting the completed Consulting Approval Form.
12.2 Head of Department shall review Consulting Approval Form in
consultation with the Faculty Dean and the Head of Campus to ensure that:
12.2.1 The proposed consulting activity falls within the definition of consulting
under this policy and does not involve participation in day-to-day
operations within a commercial enterprise, or assumption of a key,
continuing role in managerial or technical efforts of a commercial
enterprise.
12.2.2 The consulting relationship is not likely to interfere with the faculty
member’s primary BU obligations, nor is it likely to undermine the
morale or academic integrity of the University.
12.3 Once approval for consulting service has been granted, the faculty
member shall submit draft consultancy agreement to the Head of Department
who shall examine the draft agreement in consultation with the Faculty Dean
and the Head of Campus for its compliance with the provisions of this policy
and shall send it to the ORIC at the head office for final approval. Once
approved by the ORIC, the faculty member shall sign the consulting
agreement with the client organization.
12.4 However, if at any stage during the review of the Consulting Approval
Form or draft consultancy agreement, it is determined by the Head of
Department that the proposed activity is incompatible with this policy, the
faculty member shall be informed of that decision. In such a case, the faculty
member shall not proceed with the proposed activity.


Application Form No:

BUORIC-F15 (Page → 131)
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2.17. Policy on External Linkages of Bahria University
Policy Number:

BUORIC-P17

Effective Date:

26 January, 2017

Policy Title:

Policy on External Linkages of Bahria University

Approval Authority:

The Competent Authority

Responsible Party:

ORIC & International Office, BUHO

Introduction:
Universities are considered as hub of new knowledge and innovative technology which
is to be ultimately used for the welfare of the society. The dream of a standard and
demand driven education can only be materialized if the academics and research
pursuits of universities are in line with what is actually required in the existing industries.
In order to see the big picture and to be part of total change in the economy, external
linkages are very much important so as to standardize and globalize the brands of
education and its attributes across various sectors in the economy. The aim is to
maximize the impact of our excellence in education and research by engaging
effectively with business/ industry/universities in a way that benefits staff, students,
faculty and alumni.
In view of the strategic plan of Bahria University, the external linkages would cater for
both national and international level partnerships. The objectives set under each one of
them are as follow:
International Linkages:
Objective 1: Develop agreements and linkages with institutions of higher learning
internationally, as well as with the global education networks, for exchange of
knowledge, resources and skills that endure academic excellence through high quality
education.
Objective 2: Internationalizing the curriculum, pedagogy and extra-curriculum activities
of the University.
Objective 3: To increase the number of indigenous students who gain international
experiences & exposure.
Objective 4: To develop strategies to enable the University recruit international
students into its undergraduate and postgraduate programs.
Objective 5: Attracting international faculty to engage in teaching and research
activities at the University.
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In order to achieve above stated objectives, following actions are to be taken by all the
Constituent Units of the University:
Objective 1: Develop agreements and linkages with institutions of higher learning
internationally, as well as with the global education networks, for exchange of
knowledge, resources and skills that endure academic excellence through high quality
education.
a. Regularly attend conferences of high calibre that enable networking opportunities
for the senior management and faculty.
b. Look for opportunities to invite international academic community to Bahria
University to enable them to interact with the senior management and relevant
departments of the University.
c. Arrange and organize visits of senior management and academics to foreign
countries to seek potential partnerships with Universities of good calibre
possessing prospects of a mutually beneficial partnership.
d. Involve technical and foreign qualified faculty of different departments to build
and strengthen quality linkages with international universities.

Objective 2: Internationalizing the curriculum, pedagogy and extra-curriculum activities
of the University.
a. Put continuous efforts to obtain international accreditation of the University
programmes.
b. Organize training/workshops for the faculty pertaining to innovative
pedagogies being followed internationally to become compatible with
international standards.
c. Arrange learning visits for the academic staff and administration to
international universities for learning international best practices.
d. Facilitate faculty members with obtaining fellowships at partner international
institutes.

Objective 3: To increase the number of indigenous students who gain international
experiences & exposure.
a. Initiate regular student mobility programmes such as international study trips,
conferences, summer school for Bahria University students to help them gain
international exposure.
b. Coordinate and manage international student exchange programme for a
semester with International partner Universities with the possibility of credit
transfer after return.
c. Regularly arrange guest lectures by international faculty of partner Universities.
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The mode of video conferencing to be used to facilitate this process.
d. Students group shall be formed with partner institutes, where possible,
comprising of international and indigenous students for delivery of guest lecture
on unified topics through video conferencing facility.
e. Arranging credit transfer opportunities to partner educational institutes for Bahria
University students in programme of similar nature.
f. Establish linkages with international universities for joint/dual or split degree
programmes.
Objective 4: To develop strategies to enable the University recruit international
students into its undergraduate and postgraduate programs.
a. Develop infrastructure to accommodate international students’ on-campus.
b. Continuously network and share information about Bahria University with foreign
embassies in Pakistan of countries where there exists potential of attracting
international students.
c. Continuously improve the admission process for international students so as to
enable them to apply with utmost ease without any administrative delays, while
ensuring the academic quality checks.
d. Opening off-shore campuses, after thorough feasibility study, in countries where
there exits good potential to attract international students.
Objective 5: Attracting international faculty to engage in teaching and research
activities at the University.
a. Establish & develop linkages with partner institutes for collaborative research
activities.
b. Pursue faculty exchange activities with international partner Universities.
c. Each research group in Bahria University shall strive to add international
researchers in their group, preferably from a partner university, in the relevant
field. The engagement of international researchers can be in form of joint
research papers, consultancy and external review of the ongoing research
activities.
d. Departments shall continuously look for international research projects in
collaboration with partner universities that are funded by organizations such as
British Council, USEFP, USAIDs and International Global Networks whose
memberships are held by the University.
e. Look for research grants that can allow faculty from International Universities to
engage in relevant academic activities at Bahria University for a short duration on
part time or adjunct basis. In addition, own resources, may also be considered for
funding such activities
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f. Each department shall try to regularly organize conferences, seminars and
workshops engaging foreign faculty. Mode of video conferencing shall be used to
make such events more cost effective for the university, where possible.
National Linkages:
Objective 1: The University shall develop agreements and linkages with institutions of
higher learning nationally through high quality education and collaborative research.
Objective 2: Invite businesses to work with BU, at all our locations and across the full
range of our activities, with a coordinated and coherent entry point for both proactive
and reactive discussions.
Objective 3: Build mutually beneficial partnerships with like-minded organizations and
improve the effectiveness of our current external engagement activities by involvement
of key people from industry in University’s statutory bodies and improve the
effectiveness of our business development network staff.
Objective 4: Focus on Technical & Management assistance to accelerate the
development of entrepreneurial companies by increasing the operations of Business
Incubation Centers at BU Campuses and run short courses pertaining to entrepreneurial
process and skills.
Objective 5: Build mutually beneficial partnerships with like-minded organizations and
improve the effectiveness of our current external engagement activities.
In order to achieve above stated objectives, following actions are to be taken by all the
Constituent Units of the University:
Objective 1: The University shall develop agreements and linkages with institutions of
higher learning nationally through high quality education and collaborative research.
a. Faculty members/researchers to conduct research activities collectively.
b. Write joint research proposals for acquiring research funding.
c. Generate high impact publications
d. Develop University-Academia Linkages
e. Invite faculty members/researchers from other institutions for starting the joint
research projects with the faculty/researchers of BU.
f. Conduct joint conference, seminars, workshops with other institutions for
knowledge enhancement and sharing.
g. Arrange and organize visits of senior management and academicians to other
education institutions for networking and learning from each other.
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Objective 2: Invite businesses to work with BU, at all our locations and across the full
range of our activities, with a coordinated and coherent entry point for both proactive
and reactive discussions.
a. Increase industry research partners
b. Increase industry projects
c. Organize conferences and symposium involving people from industry focusing
on topics pertaining to industrial challenges
d. Organize open house to showcase students’ projects for industry and to gauge
their interest
Objective 3: Build mutually beneficial partnerships with like-minded organizations and
improve the effectiveness of our current external engagement activities by involvement
of key people from industry in University’s statutory bodies and improve the
effectiveness of our business development network staff.
a. The Corporate Advisory Boards shall be revitalized and minimum of 2
meetings to be held in a semester by each department.
b. Ensure presence of Industry representative (s) in the BOG, ACM, FBOS &
DBOS meetings.
c. Invest in a cadre of well-informed business engagement professionals capable
of working across institutional boundaries
d. Providing a systemic induction and training programme in business
development methods and system.
e. Develop respective setup of ORIC at campus level.
Objective 4: Focus on Technical & Management assistance to accelerate the
development of entrepreneurial companies by increasing the operations of Business
Incubation Centers at BU Campuses and run short courses pertaining to entrepreneurial
process and skills.
a. Increase the capacity of Leadership Development Center (LDC) to run short
courses for the people from industry.
b. At least 2 short courses shall be organized by each department, each
semester.
c. Organize short courses of relevance to industry.
d. Increasing the operations of Business Incubation Centers at BU Campuses.
e. The capacity of Business Incubation Centers shall be increased to minimum of
30 incubates at campuses having students more than 5000.
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Objective 5: Build mutually beneficial partnerships with like-minded organizations and
improve the effectiveness of our current external engagement activities.
a. Develop linkages with the industry to facilitate the development of
entrepreneurial companies.
b. Run short courses pertaining to entrepreneurial process and skills.
c. At least 5 short courses shall be organized each year pertaining to
entrepreneurial process.
Review Mechanism of BU External Linkages:
In order to ensure optimal utilization and visibility of existing agreements for academic
collaborations with National/International Universities and Industry, a formal review
process is to be conducted on bi-annual basis. This review is to be carried out by a
following member committee at the Head Office level:
a) Pro-Rector
– Chair
b) Director ORIC
c) Director PGP
d) Director LDC
e) Dy. Director (FCP) – Secretary
The committee will be responsible for following:
a) Conduct at least two meetings in a year to discuss and review the progress of
each
agreement
signed
by
Bahria
University
with
external
institutes/organizations. The review shall be carried in accordance to the
parameters specified in the objectives above and in the Strategic Plan of Bahria
University to study their relevance and efficacy in achieving the laid down goals.
There shall be one meeting held in Spring and one in Fall semester.
b) The committee shall render its annual report to the Competent Authority
highlighting the progress of activities conducted with each partner institute and
propose any changes if required. The annual report shall be submitted by 15 th
Jan of each year, highlighting the progress of the previous year from 1 st Jan till
31st Dec.
c) The Secretary of the meeting shall record minutes of each meeting held in
regards to the evaluation of BU external linkages and submit them to the
Competent Authority, along with the annual report, for perusal.
d) The Committee can co-opt for any additional member(s), as and when required.
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Linkages created at International & National Level:
BU linkages created at International Level
S. No. Name of Organization / HEI
1.

AIMST University, Malaysia

2.

Al-Khawarizimi Intl. College UAE

3.

Burapha University, Thailand

4.

Beijing Technology and Business University, China

5.

Dalhousie University, Canada

6.

Damghan University, Iran

7.

Dogus University, Turkey

8.

Edith Cowan University, Australia

9.

Erzurum Technical University, Turkey

10.

Fatih University, Turkey

11.

Griffith University, Australia

12.

Hakkari University, Turkey

13.

Hangzhou Dianzi University, China

14.

International University of Business, Agriculture & Technology,

15.

King’s College – Corbett Center, UK

16.

Macquarie University, Australia

17.

MIT, USA (Open Resource Sharing)

18.

Shanghai Lixin University of Commerce, China

19.

Trieste University, Italy

20.

University of Bedfordshire, UK

21.

University of Greenwich, UK

22.

University of Idaho, USA

23.

University of Leicester, UK

24.

University of Nottingham, UK

25.

University of Plymouth, UK
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26.

University of Sirnak, Turkey

27.

Valparaiso University, USA

28.

York St. John University, UK

29.

Yasar University, Turkey

BU linkages created at National Level
University-Academia Linkages
S. No. Name of University / HEI
1

Air University, Islamabad

2

Bahria College Special Education Wing

3

Institute of Chartered Accountants of Pakistan (ICAP)

4

Institute of Strategic Studies Islamabad (ISSI)

5

National Centre of Excellence in Geology (NCEG), University of Peshawar

6

National Institute of Electronics (NIE), Islamabad

7

National Institute of Oceanography (NIO)

8

NED University of Engineering & Technology, Karachi

9

Pakistan Institute of Learning & Living, Karachi

10

University of Gujrat, Gujrat

University-Industry Linkages
S. No. Name of Organization
1.

Electrical Engineering Solutions International (EESINT)

2.

Islamabad Chamber of Commerce and Industry (ICCI)

3.

Islamabad Stock Exchange (ISE) Limited

4.

Joint United Nations Programme on HIV/Aids (UNAIDS)

5.

Karachi Chamber of Commerce & Industry (KCCI)

6.

Maritime Technology Complex (MTC), Islamabad

7.

Microsoft Corporation Inc.
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8.

National Engineering and Scientific Commission (NESCOM)

9.

Pakistan Council for Scientific & Industrial Research (PCSIR)

10. Plan9 of Punjab Information Technology Board, Government of the Punjab
11. Pakistan Petroleum Limited (PPL)
12. Rawalpindi Chamber of Commerce and Industry (RCCI)
13. Eidetic Psychology Solution Kilkenny, Republic of Ireland
14. Pakistan Council of Research in Water Resources (PCRWR)
15. National Testing Service-Pakistan
16. The Hanns Seidel Foundation, Pakistan
17. KuchKhas
18. Ophelia International
19. Green Volunteers
20. AQLAAL a Law Firm with Bahria University
21. Supreme Technocrafts
22. Liteon Intelligent Technology Zhejieng
23. Shenzhen Panbom
24. Hunan International Economics University
25. Next Bridge Pvt Ltd
26. Aratek Biometric Technology
27. Zhongshan Auxus Electronic Technology Co
28. Zhuzou Linke Technology Co. Ltd
29. Business Management Consultant International Lahore
30. China Electronics Shenzhen Ltd
31. CIVITAN
32. Punjab Board of Investment
33. Fisheries Development Board (FDB)
34. Pakistan Meteorological Department (PMD)
35. Pakistan International Freight Forwarders Association (PIFFA)
36. Karachi Tools Dies and Moulds Centre (KTDMC)
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37. Employers Federation of Pakistan
38. SMEDA
39. Gerry’s dnata Pvt. Ltd.
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SECTION – 3
APPLICATION FORMS / PROFORMA
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Policy: BUORIC-P01
Form: BUORIC-F01-A

CASH AWARD APPLICATION FORM
FOR
JOURNAL PUBLICATION
Section – I

(To be filled by the Faculty Member/Researcher/Student)
PERSONAL DETAILS (IF THE APPLICANT IS FACULTY MEMBER / RESEARCHER)
Name
Designation
Highest Academic Qualification
Year of Qualification
Name of highest degree awarding
institution
Department
Campus/Institute
Phone/Cell
Email

PERSONAL DETAILS (IF THE APPLICANT IS STUDENT/SCHOLAR OF MS/MPHIL/PHD)
Name
Enrollment No.
Date of Enrollment
Degree
Program
Title of Research Thesis
Semester
Department
Campus/Institute
Phone/Cell
Email
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JOURNAL PUBLICATION DETAILS

Paper Title: ______________________________________________________________________________________
_________________________________________________________________________________________________

Journal Name: ___________________________________________________________________________________

Volume: _____________________ Issue: _______________ Page no(s): ___________________________________
Article ID (if available online): ____________________________________
DOI2 of the article: _____________________________________________
(For verification of the official website of the journal)
Journal research area: ____________________________________________________________________
(For Example: Computer Sciences/IT, Engineering, Humanities & Social Sciences, Medical Sciences, Business, Earth &
Environmental Sciences, Law, Multidisciplinary, etc.)

Published Research Paper uploaded on Research Web Portal?

□ Yes

□ No

Note: It is the mandatory requirement to upload the details of published Research Paper (which is being
applied for cash award) on Research Web Portal by the faculty member before processing the case, the
uploaded paper will be verified from the portal and then the case file for cash award will be processed further.
Name, order, affiliation(s), and contribution(s) of co-author(s)/corresponding author(s) (If any):
_________________________________________________________________________________________________
Type of journal:

□ ISI indexed with impact factor Journal (W Category)
(Included in both current/updated JCR and ISI Master Journal List)
□ HEC Recognized Journal (X Category)
□ HEC Recognized Journal (Y Category)
□ BU Journal

Note: Categories of HEC Recognized Journals can be checked and updated Journal Citation Report
can be downloaded from the link of HEC website i.e.
http://hec.gov.pk/english/services/faculty/SSAH/Pages/HEC-RECOGNIZED-JOURNALS.aspx
Last known impact factor: (In case of impact factor journal) ________________________________________
Please attach the documentary evidence (from Journal’s Website/ISI Web of Knowledge) of Impact Factor.
Date of Publication: ________________________________________________________________________________
ISSN Number: ___________________________ (Print/Electronic)

2

http://en.wikipedia.org/wiki/Digital_object_identifier
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URL: ____________________________________________________________________________________________
((URL of online version of research paper))

Instructions for the faculty member/author:
(i) Hard Copy of the “Published Paper” must be attached.
(ii) Faculty member/author must check the plagiarism of his/her research paper through plagiarism detection software
Turnitin and attach the “Plagiarism Check Report.” In case of a significant set of matches, the faculty member must
separately explain each match (e.g. in case the paper was extension of conference paper or else it was part of a submission
checked earlier via Turnitin etc.).
(iii) Undertaking from the co-author(s): Undertaking should be taken in Section – II, only from the co-authors from
Bahria University only. The primary goal here is to ensure transparency.
(iv) Faculty member/author must enlist the contributions of author(s) like Authors AB and CD: wrote the paper, Author
CD: collected data and performed analysis, All authors: Examined and approved the paper.
(v) The applicant must attach an updated CV.
(vi) In case of Impact Factor Journal, please attach the documentary evidence (from Journal’s Website/ISI Web of
Knowledge) of Impact Factor.
Undertaking: I certify the following to the best of my knowledge:
(i) This journal is a renowned journal in my researcher/academic area of ____________________. I certify that I have
personally confirmed that this journal is listed in the Thomson Reuters Master Journal list. 3 Or, a journal published by
Bahria University. Moreover I have verified that the journal is neither blacklisted by HEC nor listed in “Title Suppressions
Journals.”4
(ii) I certify that none of the author(s) is a ghost or gifted author as defined by the Committee On Publications Ethics
(COPE). 5
(iii) In case, something contrary to my statement is discovered subsequently, I happily allow Bahria University to take
action to recover the Cash Award, after giving me a reasonable due notice and a fair chance to explain my stance.
For PhD Scholar only:
(iv) The research paper titled ___________________________________________________________________________
has been published in the __________________________________________journal ______________________
Vol, Issue/DOI _____________________ date of publication, as my mandatory PhD degree requirement. The publication
which is applied for Cash Award is subsequent to my mandatory research paper degree requirement.
Applicant Signature:

__________________________

Date:

__________________________

Applicant Name:

3

http://science.thomsonreuters.com/cgi-bin/jrnlst/jloptions.cgi?PC=master

4

http://admin-apps.webofknowledge.com/JCR/static_html/notices/notices.htm

5

http://publicationethics.org/

__________________________
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Section - II
Undertaking from the co-author(s)
(This section is only required if two or more authors are from Bahria University faculty/researchers/students)

I/we, __________________________________________________________________ (name) (s) of co-author(s) (other
than applicant) allow Dr. / Mr. / Ms. ________________________________ (name of applicant), to apply for this Cash
Award. After receiving this award, we will distribute this award equally or according to our convenience.

Name(s) and signature(s) of co-author(s) from Bahria University other than applicant:
Co-Author(1): Name: ______________________ Contact (cell): ________________ Email: ______________________
Signature: ____________________________

Date: _______________________

Co-Author(2): Name: ______________________ Contact (cell): ________________ Email: ______________________
Signature: ____________________________

Date: _______________________

Co-Author(3): Name: ______________________ Contact (cell): ________________ Email: ______________________
Signature: ____________________________

Date: _______________________

(Note: Please use a separate sheet for undertaking, if there are more than three co-authors from BU)
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Section-III
(To be filled by the Head of Department)
ENDORSEMENT BY THE HEAD OF DEPARTMENT

Mr./Ms. ____________________________________ is a
permanent faculty member/regular student of ______________department

________________________________

of________________________________________Campus/Institute/College.

Signature & Official Stamp
Date: ________________________

Section-IV
(To be filled by the Principal/Director)
ENDORSEMENT BY THE PRINCIPAL/DIRECTOR

Comments (if any): ______________________________________
______________________________________________________

________________________________
Signature & Official Stamp
Date: ________________________

Section - V
(To be checked/filled by the Directorate of Quality Assurance, BUHQs)
S. No.

Contents to be checked

Yes

No

1

Is the Journal local / Pakistani HEC Recognized Journal?





2

Is the Journal present in the Thomson Reuters Master Journal List at
http://science.thomsonreuters.com/cgi-bin/jrnlst/jlresults.cgi?PC=MASTER ?













Is
3

the

Journal

present

in

the

last/recent/updated

http://scientific.thomsonreuters.com/imgblast/JCRFullCovlist-2013.pdf?

JCR

at

(In case of

impact factor publication)
Is the journal listed in “Title Suppressions Journals list” at http://admin4

apps.webofknowledge.com/JCR/static_html/notices/notices.htm

5

Has the website of the journal (Using the DOI of the paper) been verified to point to the
official website of the journal/hard-copy of the journal?





6

Have all required and mentioned details as part of this entire form been provided? These
include duly filled form in addition to the final corrected version of the author
proof/research paper provided by the publisher (in hard copy).





7

Is the ‘Plagiarism Check Report’ along with explanation of matches attached with the
application form?





8

Is the author’s affiliation clearly mentioned in the research paper as “Bahria University”
(dual affiliation is also acceptable)?
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RECOMMENDATION(S) BY THE DIRECTOR QUALITY ASSURANCE

 Recommended

 Not Recommended

 Resubmit the case in view of the following comment(s)
Recommendation(s)/Comment(s):________________________________
____________________________________________________________
____________________________________________________________
____________________________________________________________
____________________________________________________________
____________________________________________________________
________________________________
____________________________________________________________
Signature & Official Stamp
____________________________________________________________
Date: ________________________

Section-VI
(To be filled by the Director ORIC)

RECOMMENDATION(S) BY THE DIRECTOR ORIC

 Recommended

 Not Recommended

Recommendation(s)/Comment(s) (if any) :_________________________
____________________________________________________________
____________________________________________________________
____________________________________________________________
____________________________________________________________
________________________________
____________________________________________________________
Signature & Official Stamp
____________________________________________________________
Date: ________________________
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ANNEXURE-A
PROFORMA FOR ORIGIN OF RESEARCH
Please use this proforma as an annexure to the following forms:
i.
ii.

Cash Award Application Form for Journal Publication (BUORIC-F01-A)
Application Form for Publication Fee (BUORIC-F04)

The Research Paper in Question is an outcome of the following:
S. No.

Please tick appropriate box

1

Supervision of Post Graduate Student as Principal Investigator
(PI)/Co-Principal Investigator (Co-PI)

2

Sponsored/funded research project

3

Extracted out of own Post Graduate thesis

4

R&D work performed prior joining Bahria University

5

International/ National joint research project

6

My own independent research work

7

Publication is subsequent to my mandatory research paper degree
requirement

8

Collaborative research work with other co-author(s)?

9

Yes

No

Research work done by my Research Group? (if yes, please mention
the Group Name at BU ____________________________________ )
Any other (please specify):
________________________________________________________
________________________________________________________

10

________________________________________________________
________________________________________________________
________________________________________________________
________________________________________________________
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Policy No. BUORIC-P02
Form No. BUORIC-F02

PROFORMA FOR THE NOMINATION OF BEST FACULTY RESEARCHER AWARD
1
2

3

4

Best Faculty Researcher Award for the Year
Engineering & Environmental Sciences
Faculty
Management & Social Sciences
Name
Health Sciences

Campus

Category

Islamabad
Lahore
Karachi (including IPP & NCMPR)
BUM&DC – Medical Section
BUM&DC – Dental Section
Category – A: Lecturer and Assistant Professor
Category – B: Associate Professor and Professor

Personal Details of Nominee
Name
Designation
5

Department
Cell No.
Email

6

Date of
joining of BU
as faculty
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7
A

Details of Research Endeavors (January – December of a particular year)
Publications

A-I

Journal Publications
Type of
Journal
i.

S. #

A-II

Title of Paper

Title of
Journal

ISI-Indexed
with Impact
Factor

ii. HEC (X & Y
category
journal not
included in
(i)
iii. ISI-Indexed
without
Impact
Factor
iv. Journal
published by
BU not
included in
(ii) and HEC
“Z” category
journal

4

2

Date of
Publication
(Month &
Year)

Vol & Issue /
DOI
&
Page No(s).

Score to
be
assigned

Doc.
Evidence
Page
No.

Score to
be
assigned

Doc.
Evidence
Page
No.

1

1

Papers in Conference Proceedings
Type

S. #

Score

Title of
Paper

Title of
Conference

International
Peer-Reviewed
Conference
National
Peer-Reviewed
Conference

Score

1

Date of
Conference

Venue

0.5

82

A-III

S. #

A-IV

S. #

Books and Book Chapters (HEC recognized only)

Title of
Book/
Book
Chapter

Name of
Publisher/
Name of
Book in
which Book
Chapter
Published

Type
Full Book
Published International
Full Book
Published
International –
Next Edition
Full Book
Published
National
Full Book
Published
National – Next
Edition
Book Chapter (International)
Book Chapter
(National)

Score

Type

Score

8

2

4

Date of
Publication
(Month &
Year)

Edition/
Volume

Score to be
assigned

Doc.
Evidence
Page
No.

Status:
Filed/
Approved

Date of
filled or
approval

Score to be
assigned

Doc.
Evidence
Page
No.

1

2
1

Patents

Title of
Patent

Patent
Agency /
Organization

Patent
International –
Awarded

20

Patent National
– Awarded

10

Provisional
Patent
Awarded

5
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B

S.
#

C

S. #

Research Supervision

Name of
Student

Enrollment
No.

Type of Degree
PhD Thesis
Supervision Completed
PhD Thesis
Supervision –
Research Phase
MS/MPhil Thesis
Supervision Completed
MS/MPhil Thesis
Supervision – In
Progress
BS Final Year
Project/Thesis
Completed

Score
6

3
Date of
Assigned as
Supervisor

2

Expected
Date of
Degree
Comp.

Score to be
assigned

Doc.
Evidence
Page
No.

Start &
End Date
of
Project

Score to be
assigned

Doc.
Evidence
Page
No.

1

1

Research Grants

Title of
Project

Funding
Agency

Type
Funding Amount Upto 1.0 Million
PKR
Funding Amount
(1.0 - 5.0 Million
PKR)
Funding Amount
(5.0 - 10.0 Million
PKR)
Funding Amount ˃
10.0 Million PKR
Proposal
submission through
BU
(5 Million plus)

Score
4

6

8

Amount
of
Funding
(Rupees in
Million)

12

2
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D

S. #

Consultancy (Total Amount)

Title of
Project

Type of
Consultancy

Type
Consultancy Fee
Upto 100,000 PKR
Consultancy Fee
(100,000 to
300,000 PKR)
Consultancy Fee
(300,000 to
500,000 PKR)
Consultancy Fee ˃
500,000 PKR

Score
1

3

6

Amount of
Consultancy
(PKR)

Start & End
Date of
Consultancy

Score to
be
assigned

Doc.
Evidence
Page
No.

10
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8

S. No.

Scoring Sheet

(In order to obtain the total Grand Score, please fill the Scoring Sheet on the basis of details and
scores mentioned in Section – 7 of the form)
Score of
each
Research
Endeavor

Scoring Parameter

Number of
Research
Endeavors

Score Obtained

A. PUBLICATIONS
I. Journal Publications
1

ISI-indexed journals with impact factor

4

2

HEC (X & Y category) journals not included in (1)

2

3

ISI-indexed journals without impact factor

1

4

Journals published by Bahria University not included in
(2) and HEC 'Z' category journals

1
Sub Total A-I

II. Papers in Conference Proceedings
5

International peer reviewed conferences

6

National peer reviewed conferences

1
0.5
Sub Total A-II

III. Books and Book Chapters (HEC - Recognized only)
7

Full book published- International

8

8

Full book published- International- Next Edition

2

9

Full book published- National

4

11

Full book published- National- Next Edition

1

12

Book Chapter- International

2

13

Book Chapter- National

1
Sub-Total A-III
IV. Patents

14

Patent International - awareded

20

15

Patent National - awarded

10

16

Provisional Patent Awarded

5
Sub-Total A-IV
Sub-Total A
B. RESEARCH SUPERVISION
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1

PhD Thesis Supervision - Completed

6

2

PhD Thesis Supervision - Research Phase

3

3

MS Thesis Supervision - Completed

2

4

MS Thesis Supervision - In-Progress

1

5

BS Final Year Projects / Thesis Completed

1
Sub-Total
Sub-Total B

C. RESEARCH GRANTS
I. RESEARCH GRANTS RECEVIED AS PI or Co-PI (Approved/Active/Completed)
1

Funding Amount Upto 1.0M PKR

4

2

Funding Amount [1.0M - 5.0M] PKR

6

3

Funding Amount [5.0M - 10.0M] PKR

8

4

Funding Amount > 10.0M PKR

12

5

Proposal Submission through BU (5 Million plus)

2
Sub-Total
Sub-Total C

D. CONSULTANCY (Total Amount)
1
2
3
4

Consultancy Fee Upto 100,000 PKR
Consultancy Fee
(100,000 to 300,000 PKR)
Consultancy Fee
(300,000 to 500,000 PKR)
Consultancy Fee ˃
500,000 PKR

1
3
6
10

Sub-Total
Sub-Total D
Grand Total (A+B+C+D)

87

9

Guidelines/Instructions for the Faculty Member/Researcher
a. All research endeavors must be for the particular year (January - December) for which
Best Faculty Researcher Award is announced.
b. Documentary evidences against each category of research endeavors defined in Section-7
of the proforma must be provided.
c. Attach all the documentary evidences with Proforma in proper sequence and give them
page numbering with Blue Pen and mention the page numbers of documentary evidences
in Section -7 of the form.
d. Please attach the first page/cover page of the research paper published in
journal/conference proceeding and published book as evidence instead of the whole
research paper/book.
e. Write Not Applicable (N/A) in the category (ies) in which faculty member/researcher has
no activity in the particular year.
f. Please do not mention the details of Journal Research Paper(s) / Conference Paper(s)
/Book(s) which is/are in Process, Submitted or Accepted for Publication(s).
g. Author’s Affiliation mentioned on the Research Endeavors defined in Section-7 of the
proforma must be under the name of ”Bahria University.”
h. Incomplete Profomra without documentary evidences will not be considered for the said
Award.
i. All faculty members/researchers with a minimum of two years of service at BU can apply
for this award.
j. There will be two categories of award in each faculty (if the number of awards for the
faculty is greater than one)
a. One award for Lecturers and Assistant Professors
b. One award for Associate Professors and Professors
(Note: Senior and junior faculty position will be considered as same like Assistant
Professor and Senior Assistant Professor will be considered as Assistant Professor).
k. The research endeavors of the faculty members/researchers are to be quantified by the
scoring sheet accompanying this document. The list of parameters is given below:
a.
b.
c.
d.
e.
f.
g.

Journal Publications
Conference Publications
Books Publications
Patents
Thesis & Project Supervisions
Grants
Consultancy Services
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l. To be considered for the award, a faculty member must have qualified in any ‘2’ of
the following:
i.
ii.
iii.
iv.
v.
vi.

‘1’ ISI IF publications
‘1’ Patent Awarded
‘2’ Projects / Thesis Supervisions Completed (BS / MS / PhD)
‘1’ Grant Received
‘1’ Book / Book Chapter published
‘1’ Consultancy of at least PKR 200,000

m. All the research endeavors by the faculty members of BU within the concerned calendar
year shall be forwarded on the prescribed application form and scoring sheet (section – 8
of the form) in duly typed form, to the ORIC through the HOD, Dean Faculty, Director
Campus and DG Campus for further processing and approval by the Honorable Rector.
10

Disclaimer

I hereby certify that all the above information is true and correct to the best of my knowledge.
If any of the above mentioned information is found to be incorrect or forged at any stage,
I will be responsible.
Nominee’s Signature: _____________________________
Date: _______________________

11

Endorsement by the Head of the Department

Dr./Mr./Ms. ____________________________________, (Designation)________________________________________
is the Permanent Faculty Member of _________________________________Department of
____________________________ Campus.
__________________________________
(Signature & Official Stamp of the HOD)
Date: ____________________
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12

Endorsement by the Dean of Faculty

Comments/Recommendations:
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________

__________________________________________
(Signature & Official Stamp of the Dean)
Date: _________________________
13

Endorsement By the Director Campus / Principal

Comments/Recommendations:
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________

_______________________________________________________
Signature & Official Stamp of Director Campus / Principal
Date: _______________________
14
Endorsement By the Director General (DG) of Constituent Unit
Comments/Recommendations:
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________

___________________________________________________________
Signature & Official Stamp of the Director General (DG)
Date: _______________________
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Policy No. BUORIC-P03
Form No. BUORIC-F03

PROFORMA FOR THE NOMINATION OF BEST STUDENT RESEARCHER AWARD
1
2

3

Best Faculty Researcher Award for the Year
Engineering & Environmental Sciences
Faculty
Management & Social Sciences
Name
Health Sciences

Campus

Islamabad
Lahore
Karachi (including IPP & NCMPR)
BUM&DC – Medical Section
BUM&DC – Dental Section

Personal Details of Nominee
Name
Enrollment
No.
Date of
enrollment
as student in
BU
4

Program
Semester
Department
Cell
Email
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5
A

Details of Research Endeavors (January – December of a particular year)
Publications

A-I

Journal Publications
Type of
Journal
v. ISI-Indexed
with Impact
Factor

S. #

A-II

Title of Paper

Title of
Journal

vi. HEC (X & Y
category
journal not
included in
(i)
vii. ISI-Indexed
without
Impact
Factor
viii.
Journal
published by
BU not
included in
(ii) and HEC
“Z” category
journal

4

2

Date of
Publication
(Month &
Year)

Vol & Issue /
DOI
&
Page No(s).

Score to
be
assigned

Doc.
Evidence
Page
No.

Score to
be
assigned

Doc.
Evidence
Page
No.

1

1

Papers in Conference Proceedings
Type

S. #

Score

Title of
Paper

Title of
Conference

International
Peer-Reviewed
Conference
National
Peer-Reviewed
Conference

Score

2

Date of
Conference

Venue

1
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A-III

S. #

A-IV

S. #

B

S. #

Books and Book Chapters (HEC recognized only)

Title of
Book/
Book
Chapter

Name of
Publisher/
Name of
Book in
which Book
Chapter
Published

Type
Full Book /Book
Chapter
Published International
Full Book /Book
Chapter
Published National

Score

Type

Score

5

Date of
Publication
(Month &
Year)

Edition/
Volume

Score to be
assigned

Doc.
Evidence
Page
No.

Status:
Filed/
Approved

Date of
filled or
approval

Score to be
assigned

Doc.
Evidence
Page
No.

Start &
End Date
of
Project

Score to be
assigned

3

Patents

Title of
Patent

Patent
Agency /
Organization

Patent
International –
Awarded

20

Patent National
– Awarded

10

Provisional
Patent
Awarded

5

Research Grants

Title of
Project

Funding
Agency

Type
Funding Amount Upto 1.0 Million
PKR
Funding Amount
(2.0 - 5.0 Million
PKR)
Funding Amount ˃
5.0 Million PKR

Score
3

4

Amount
of
Funding
(Rupees in
Million)

Doc.
Evidence
Page
No.

5
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6

S. No.

Scoring Sheet

(In order to obtain the total Grand Score, please fill the Scoring Sheet on the basis of details and
scores mentioned in Section – 5 of the form)
Score of
each
Research
Endeavor

Scoring Parameter

Number of
Research
Endeavors

Score Obtained

A. PUBLICATIONS
I. Journal Publications
1

ISI-indexed journals with impact factor

4

2

HEC (X & Y category) journals not included in (1)

2

3

ISI-indexed journals without impact factor

1

4

Journals published by Bahria University not included in
(2) and HEC 'Z' category journals

1
Sub Total A-I

II. Papers in Conference Proceedings
5

International peer reviewed conferences

2

6

National peer reviewed conferences

1
Sub Total A-II

III. Books and Book Chapters (HEC - Recognized only)
7

Full Book /Book Chapter Published -International

5

8

Full Book /Book Chapter Published - National

3
Sub-Total A-III

IV. Patents
14

Patent International - awarded

20

15

Patent National - awarded

10

16

Provisional Patent Awarded

5
Sub-Total A-IV
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B. RESEARCH GRANTS
RESEARCH GRANTS RECEVIED (involved in Projects)
1

Funding Amount -Upto 1.0 Million PKR

3

2

Funding Amount
(1.0- 5.0 Million PKR)

4

3

Funding Amount ˃ 5.0 Million PKR

5
Sub-Total
Sub-Total B
Grand Total (A+B)

7

Guidelines/Instructions for the Student
n. All research endeavors must be for the particular year (January - December) for which
Best Student Researcher Award is announced.
o. Documentary evidences against each category of research endeavors defined in Section-5
of the proforma must be provided.
p. Attach all the documentary evidences with Proforma in proper sequence and give them
page numbering with Blue Pen and mention the page numbers of documentary evidences
in Section -5 of the form.
q. Please attach the first page/cover page of the research paper published in
journal/conference proceeding and published book as evidence instead of the whole
research paper/book.
r. Write Not Applicable (N/A) in the category (ies) in which faculty member/researcher has
no activity in the particular year.
s. Please do not mention the details of Journal Research Paper(s) / Conference Paper(s)
/Book(s) which is/are in Process, Submitted or Accepted for Publication(s).
t. Author’s Affiliation mentioned on the Research Endeavors defined in Section-5 of the
proforma must be under the name of ”Bahria University.”
u. Incomplete Profomra without documentary evidences will not be considered for the said
Award.
v. The research endeavors of the students are to be quantified by the scoring sheet
accompanying this document. The list of parameters is given below:
a.
b.
c.
d.
e.

Journal Publications
Conference Publications
Books Publications
Patents
Grants
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w. To be considered for the award, a student must have at least one ISI-Impact Factor
journal publication or atleast one publication in HEC Recognized Journal.
x. All the research endeavors by the student/scholar of BU (enrolled) within the concerned
calendar year shall be forwarded on the prescribed application form and scoring sheet
(Section – 6 of the application form) in duly typed form to the ORIC through the HOD,
Dean Faculty, Director Campus and DG Campus for further processing and approval by
the Honorable Rector.
8

Disclaimer

I hereby certify that all the above information is true and correct to the best of my knowledge.
If any of the above mentioned information is found to be incorrect or forged at any stage,
I will be responsible. Furthermore, I am not serving as visiting or permanent faculty member
at Bahria University.
Nominee’s Signature: _____________________________
Date: ____________________________

9

Endorsement by the Head of the Department

Dr./Mr./Ms. ____________________________________, (Enrollment No.)___________________________________is
the

regular

student/scholar

of

_________________________________Department

of

____________________________ Campus. Furthermore, he / she is not serving as visiting / permanent
faculty member at Bahria University.

__________________________________
(Signature & Official Stamp of the HOD)
Date: ____________________
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10

Endorsement by the Dean of Faculty

Comments/Recommendations:
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________

__________________________________________
(Signature & Official Stamp of the Dean)
Date: _________________________
11

Endorsement by the Director Campus / Principal

Comments/Recommendations:
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________

_______________________________________________________
Signature & Official Stamp of Director Campus / Principal
Date: _______________________
12
Endorsement by the Director General (DG) of Constituent Unit
Comments/Recommendations:
____________________________________________________________________________________________________________
____________________________________________________________________________________________________________

___________________________________________________________
Signature & Official Stamp of the Director General (DG)
Date: _______________________
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Policy: BUORIC-P01
Form: BUORIC-F04

APPLICATION FORM FOR PAYMENT OF
PUBLICATION FEE
Section - I
(To be filled by the Faculty Member/Researcher)

PERSONAL DETAILS:
Name:
Designation:
Highest academic qualification: _____________________Year of qualification: __________________________
Name of highest degree awarding institution: ______________________________________________________
Department at BU:

_____________________________

Campus/Institute: _____________________________________________________________________________
Phone/Cell:
Email:
JOURNAL PUBLICATION DETAILS

Paper Title: ______________________________________________________________________________________
_______________________________________________________________________________________________
Journal Name: ____________________________________________________________________________________

Published/Accepted Research Paper uploaded on Research Web Portal?

□ Yes

□ No

Note: It is the mandatory requirement to upload the details of published/Accepted Research Paper (which is
being applied for publication fee) on Research Web Portal by the faculty member before processing the case,
the uploaded paper will be verified from the portal and then the case file for publication fee will be processed
further.
Type of journal:

□ ISI indexed with impact factor Journal (W Category)
(Included in both current/updated JCR and ISI Master Journal List)

□ HEC Recognized Journal (X Category)
□ HEC Recognized Journal (Y Category)
□ BU Journal
Note: Categories of HEC Recognized Journals can be checked and updated Journal Citation Report
can be downloaded from the link of HEC website i.e.
http://hec.gov.pk/english/services/faculty/SSAH/Pages/HEC-RECOGNIZED-JOURNALS.aspx
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□ Request for reimbursement of 100% publication fee
(Only if the research paper has been published within last two months of applying date)

□ Request for 50% publication fee before publication
(Only if the research paper has been accepted and yet not published)

□ Request for 50% publication fee after publication
(Only if the research paper has been published and 50% of the publication has already been paid before publication)
Proof of payment request/acceptance letter/email attached: □ Yes □ No
(Author/applicant must attach the proof of payment request/acceptance letter/email with application form for payment of
publication fee, if author/applicant is applying for 50% publication fee before publication of the research paper)

Volume: _____________________ Issue: _______________ Page no(s): _______________________________
Article ID (in case of an online journal): ___________________________________
DOI6 of the Article:____________________________________________________
(If the above information is provided by the editor or research paper has been published and author is claiming for the
reimbursement of 100% publication fee)

Date of Publication (intimated by publisher in acceptance letter/email): _______________________________________

Journal research area:
________________________________________________________________________________
(For Example: Computer Sciences/IT, Engineering, Humanities & Social Sciences, Medical Sciences, Business, Earth &
Environmental Sciences, Law, Multidisciplinary, etc.)
Name, order, affiliation(s), and contribution(s) of co-author(s)/corresponding author(s) (If any):
_________________________________________________________________________________________________
_________________________________________________________________________________________________

Last known impact factor: (In case of impact factor journal) ________________________________________
Please attach the documentary evidence (from Journal’s Website/ISI Web of Knowledge) of Impact Factor.
Amount of publication fee (in foreign currency): _____________________ Amount in PKR. ___________________
Dollar/ any other foreign currency rate: __________________date: __________________
(What rate did you use to convert foreign currency into PKR on a particular date?)
Official address of the publisher (to whom the publication fee has to be sent):
________________________________________________________________________________________________

Mode of Payment: ________________________________________________________________________________

6

http://en.wikipedia.org/wiki/Digital_object_identifier
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ISSN Number: __________________________________________________________________________________
(Print/Electronic)
URL: __________________________________________________________________________________________
(URL of online version of research paper, if paper is published and researcher is applying for 100% publication fee)

Instructions for the faculty member/author:
(i) Final accepted hard copy version of the “Research Paper” must be attached.
(ii) Faculty member/author must check the plagiarism of his/her research paper through plagiarism detection software
through Turnitin and attach the “Plagiarism Check Report” with Publication Fee Application Form. In case of a
significant set of matches, the faculty member must separately explain each match (e.g. in case the paper was extension of
conference paper or else it was part of a submission checked earlier via Turnitin etc.).
(iii) Undertaking from the co-author(s): Undertaking should be taken only from the co-authors from Bahria University.
The primary goal here is to ensure transparency.
(iv) Faculty member/author must enlist the contributions of author(s) like Authors AB and CD: wrote the paper, Author
CD: collected data and performed analysis, All authors: Examined and approved the paper.
(v) The applicant must attach an updated CV.
(vi) In case of Impact Factor Journal, please attach the documentary evidence (from Journal’s Website/ISI Web of
Knowledge) of Impact Factor.
Undertaking: I certify the following to the best of my knowledge:
(i) This journal is a renowned journal in my researcher/academic area of ____________________. I certify that I have
personally confirmed that this journal is listed in the Thomson Reuters Master Journal list.7 Moreover I have verified that
journal is neither blacklisted by HEC nor listed in “Title Suppressions Journals.”8
(ii) I certify that none of the author(s) is a ghost or gifted author as defined by the Committee On Publications Ethics
(COPE). 9
(iii) In case, something contrary to my statement is discovered subsequently, I happily allow Bahria University to take
action to recover the publication fee such as from my salary/GP fund, etc., after giving me a reasonable due notice and a
fair chance to explain my stance.
Applicant Signature:

__________________________

Date:

__________________________

Applicant Name:

__________________________

7

http://science.thomsonreuters.com/cgi-bin/jrnlst/jloptions.cgi?PC=master

8

http://admin-apps.webofknowledge.com/JCR/static_html/notices/notices.htm

9

http://publicationethics.org/
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Section - II
Undertaking from the co-author(s)
(This section is only required if two or more authors are from Bahria University faculty/researchers)

I/we, __________________________________________________________________ (name) (s) of co-author(s) (other
than applicant) allow Dr. / Mr. / Ms. ________________________________ (name of applicant), to apply for this
Publication Fee.

Name(s) and signature(s) of co-author(s) from Bahria University other than applicant:

Co-Author(1): Name: ______________________ Contact (cell): ________________ Email: ______________________
Signature: ____________________________

Date: _______________________

Co-Author(2): Name: ______________________ Contact (cell): ________________ Email: ______________________
Signature: ____________________________

Date: _______________________

Co-Author(3): Name: ______________________ Contact (cell): ________________ Email: ______________________
Signature: ____________________________

Date: _______________________

(Note: Please use a separate sheet for undertaking, if there are more than three co-authors from BU)
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Section-III
(To be filled by the Head of Department)
ENDORSEMENT BY THE HEAD OF DEPARTMENT
Mr./Ms. ____________________________________ is a
permanent faculty member of _____________________department
________________________________
of_______________________________________________________
Signature & Official Stamp
Campus/Institute/College.
Date: ________________________

Section-IV
(To be filled by the Principal/Director)
ENDORSEMENT BY THE PRINCIPAL/DIRECTOR
Comments (if any): _______________________________________
________________________________________________________
________________________________________________________

________________________________

________________________________________________________

Signature & Official Stamp
Date: ________________________

Section - V
(To be checked/filled by the Directorate of Quality Assurance, BUHQs)
S. No.
1

Contents to be checked
Is the Journal present in the list of Thomson Journal Master Journal List at
http://science.thomsonreuters.com/cgi-bin/jrnlst/jlresults.cgi?PC=MASTER ?

Yes

No









Is the Journal present in the last/recent/updated JCR at
http://scientific.thomsonreuters.com/imgblast/JCRFullCovlist-2013.pdf?
2
(In case of Impact Factor Journal Publication)

3

Is the journal listed in “Title Suppressions Journals list” at http://adminapps.webofknowledge.com/JCR/static_html/notices/notices.htm





4

Has the website of the journal been verified to point to the official website of the journal?





5

Have all required and mentioned details as part of this entire form been provided? These
include duly filled form in addition to the final corrected/accepted version of the research
paper (in hard copy).





6

Is the ‘Plagiarism Check Report’ along with explanation of matches attached with the
Application Form?





8

Is the author’s affiliation clearly mentioned in the research paper as “Bahria University”
(dual affiliation is also acceptable)?
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RECOMMENDATION(S) BY THE DIRECTOR QUALITY ASSURANCE

 Recommended

 Not Recommended

 Resubmit the case in view of the following comment(s)
Recommendation(s)/Comment(s):________________________________
____________________________________________________________
____________________________________________________________
____________________________________________________________
____________________________________________________________
____________________________________________________________
________________________________
____________________________________________________________
Signature & Official Stamp
____________________________________________________________
Date: ________________________

Section-VI
(To be filled by the Director ORIC)

RECOMMENDATION(S) BY THE DIRECTOR ORIC

 Recommended

 Not Recommended

Recommendation(s)/Comment(s) (if any):_________________________
____________________________________________________________
____________________________________________________________
________________________________
____________________________________________________________
Signature & Official Stamp
____________________________________________________________
Date: ________________________
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ANNEXURE-A
PROFORMA FOR ORIGIN OF RESEARCH
Please use this proforma as an annexure to the following forms:
i.
ii.

Cash Award Application Form for Journal Publication (BU-ORIC101)
Application Form for Publication Fee (BU-ORIC102)

The Research Paper in Question is an outcome of the following:
S. No.

Please tick appropriate box

1

Supervision of Post Graduate Student as Principal Investigator
(PI)/Co-Principal Investigator (Co-PI)

2

Sponsored/funded research project

3

Extracted out of own Post Graduate thesis

4

R&D work performed prior joining Bahria University

5

International/ National joint research project

6

My own independent research work

7

Collaborative research work with other co-author(s)?

8

Yes

No

Research work done by my Research Group? (if yes, please mention
the Group Name at BU ___________________________________
Any other (please specify):
________________________________________________________
________________________________________________________
________________________________________________________

9

________________________________________________________
________________________________________________________
________________________________________________________
________________________________________________________
________________________________________________________
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Policy No. BUORIC-P05
Form No. BUORIC-F05-A

APPLICATION FORM FOR
PAYMENT OF REGISTRATION FEE FOR
INTERNATIONAL CONFERENCE
Section – I

(To be filled by Faculty Member/ MS leading to PhD or PhD Student)

PERSONAL DETAILS (In case of Faculty Member):
Name:
Designation:
Highest academic qualification: _____________________Year of qualification: __________________________
Name of Highest Degree Awarding Institution: ______________________________________________________
Department:
Campus/Institute: _____________________________________________________________________________
Phone/Cell:
Email:
Total Journal Publication(s) till date___________ Total Conference Paper(s) presented till date ___________

PERSONAL DETAILS (MS leading to PhD or PhD Student):
Name:
Enrollment No: ___________________________________ Registration No: _____________________________
Program/Degree: __________________ Date of Enrollment: __________________ Year of Study: __________
Department:
Campus/Institute: _____________________________________________________________________________
Phone/Cell:
Email:
Total Journal Publication(s) till date___________ Total Conference Paper(s) presented till date ___________
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CONFERENCE DETAILS:

Title of Paper: ___________________________________________________________________________________
________________________________________________________________________________________________

Name of Conference: _____________________________________________________________________________
Theme of Conference: ____________________________________________________________________________
Date of Conference: _____________________________________ Venue: __________________________________
Conference Organizer(s) ___________________________________________________________________________
Conference Research Area: ________________________________________________________________________
(For Example: Computer Sciences/IT, Engineering, Humanities & Social Sciences, Medical Sciences, Business, Earth &
Environmental Sciences, Law, Multidisciplinary, etc.)
Conference indexed with any renowned organization? Yes

 No

If yes (please specify) _______________________________________________________________
For Example IEEE Explorer, Thomson Reuter Conference Proceedings Citation Index (CPCI), etc.

URL of the conference official website; _________________________________________________________________

Abstract of Research Paper:

Name, Order and affiliation(s) of Co-Author(s) (If any):
_________________________________________________________________________________________________
_________________________________________________________________________________________________
_________________________________________________________________________________________________
_________________________________________________________________________________________________
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Registration Fee Details:
Amount of Registration Fee: US $ _______________________ Rs. _________________________
Registration Fee to whom be submitted: _______________________________________________
Mode of Payment: _________________________________________________________________
Last date for payment of Registration Fee: _____________________________________________
Applied for Travel Grant to HEC & PSF? Yes  No
If yes, total amount of funding/travel grant applied (Rs.) __________Date of Application___________

Following document may please be provided along with this application form:
(i) Hard Copy of the final accepted paper.
(ii) Acceptance letter from the conference organizer(s) along with reviewers’ comments.
(iii)Documentary Evidence of Registration Fee clearly mentioning the amount of registration fee.
(iv) Documentary Evidence of application for travel grant to HEC/PSF already applied,
(v) Faculty member/author must check the plagiarism of his/her research paper through plagiarism
detection software Turnitin and attach the “Plagiarism Check Report.” In case of a significant set
of matches, the faculty member must separately explain each match.
(vi) Updated CV of applicant/researcher.
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Undertaking:
I certify the following to the best of my knowledge:
(i) This conference is renowned in my research/academic area of ____________________ and listed/indexed with a
renowned organization/indexing agency like IEEE Explorer, Thomson Reuter Conference Proceedings Citation
Index (CPCI), etc.
(ii) I clearly understand the BU registration fee policy/rules. I will reimburse the full registration fee to BU after
receiving it from HEC/PSF. In case of rejection from HEC/PSF; I will reimburse the 50% registration fee to BU
as per BU Policy.
(iii) In case, something contrary to my statement is discovered subsequently, I allow Bahria University to take action to
recover the registration fee from my salary/GP fund, etc., after giving me a reasonable due notice and a fair
chance to explain my stance.

Applicant Signature:

__________________________

Date:

__________________________

Section-II
(To be filled by the Head of Department)
ENDORSEMENT BY THE HEAD OF DEPARTMENT
1.

I certify that Mr./Ms. ___________________ is a permanent
faculty member/regular PhD student of my department.

2.

He/She will reimburse the full registration fee to BU after
sanctioning of Travel Grant by HEC/PSF.

Signature: ____________________
Stamp:

3.

Iin case of rejection from HEC/PSF; He/She will reimburse the
50% registration fee from his/her own sources to BU as per BU
rules.

Date: ________________________

Section-III
(To be filled by the Principal/Director)
ENDORSEMENT BY THE PRINCIPAL/DIRECTOR CAMPUS
Comments (if any): ______________________________________
______________________________________________________
______________________________________________________
______________________________________________________

Signature: ____________________
Stamp:
Date: ________________________
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Section-IV
(To be filled by the Director Quality Assurance)
RECOMMENDATION(S) BY THE DIRECTOR QUALITY ASSURANCE
 Recommended

 Not Recommended

 Resubmit the case in view of the following comment(s)
Recommendation(s)/Comment(s):________________________________
____________________________________________________________
____________________________________________________________
____________________________________________________________
____________________________________________________________
____________________________________________________________
Signature: _______________________
____________________________________________________________
Stamp:
____________________________________________________________
Date: ___________________________

Section-V
(To be filled by the Director ORIC)
RECOMMENDATION(S) BY THE DIRECTOR ORIC

Recommendation(s)/Comment(s):________________________________
____________________________________________________________
____________________________________________________________
____________________________________________________________
____________________________________________________________
____________________________________________________________

Signature: _______________________

____________________________________________________________

Stamp:

____________________________________________________________

Date: ___________________________
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Policy No: BUORIC-P05
Form No: BUORIC-F05-B

TRAVEL GRANT ADVANCE FOR PRESENTING RESEARCH
PAPERS
(Please Attach the Travel Grant Sanction Letter from HEC/PSF)
1

APPLICANT’S PROFILE
Name
Designation/Department
Campus/Institute
Contact Details

Cell:

Email:

In case of scholar enrolled in Ph.D. or M.Phil. leading to Ph.D., please indicate in the Designation
as Ph.D. Scholar and also mention the Department where you are enrolled.

2

DETAILS OF CONFERENCE/SEMINAR/WORKSHOP
Title of the Event
Event Date(s)
Venue (City & Country)
Organizer of the Event
(name of university/society)

3

FINANCIAL ASSISTANCE APPROVED BY HEC/PSF
Item

Amount (Rs.)

Travel
Registration Fee
Accommodation
Daily Allowance
Total
4

UNDERTAKING:
I clearly understand the BU Travel Grant Advance Policy. I will reimburse the full Travel
Grant to BU after receiving it from HEC/PSF. In case of rejection of travel grant
reimbursement claim by HEC/PSF; I will reimburse the travel grant advance to BU from my
own sources.

Applicant Signature:

__________________________

Date:

__________________________
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Policy No. BUORIC-P06
Form No. BUORIC-F06

APPLICATION FORM

FOR SHARING OF UNVIERSITY OVERHEADS
1

APPLICANT’S PROFILE
Name
Designation/Department
Campus/Institute
Contact Details

2

Cell:

Email:

DETAILS OF SPONSORED RESEARCH PROJECT
(Attach the funding Approval Letter & Contract)
Title of the Project
Project Duration
Funding Organization
Funding Organization Type

o

Public

Financial Head

o

Private
Amount (Rs.)

Detailed Financial Breakup of
Funding
(Add extra rows/pages if
necessary)

Total (Rs.)

3

Applicant Signature:

__________________________

Date:

__________________________

RECOMMENDATION BY DIRECTOR/PRINCIPAL
o Recommended
o Not Recommended
o
Signature & Stamp:
Date:

__________________________
__________________________
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Policy No. BUORIC-P08
Form No. BUORIC-F07

APPLICATION FORM FOR REQUEST OF FUNDING FOR SEED MONEY

Project Supervisor Details
Name of Supervisor
Designation
Department
Campus/Institute

Contacts

Phone:
Cell:
Email:
Postal Address:

Research Project Undertaken by
Name

Designation

Department/
Campus

Cell No.

Email Address

(Note: Add rows if needed)
Research Project Details
A. Research Project Title:
B. Research Project Start Date:
C. Research Project Finish Date:
D. Research Project Summary (less than 200 words):
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E. Research Project Objectives:

F. Research Project Implementation Method:

G. Total Funding required from BU (Rs.)
H. Estimated Budget(s) details with sub heads:

I. Final Deliverables of the Research Project:

J. Benefits of the Research Project to Bahria University:

Undertaking by the Research Project Supervisor
It is certified that the Research Project titled “___________________________________________”
has been undertaken under my supervision and if the subject research project is approved for funding,
the disbursed funds will be utilized as per “Bahria University Rules” and the undersigned will be liable
to submit the final project report duly signed by the respective accounts office and reimburse/refund
the unutilized amount and other cost not approved by Bahria University, if any.
Signature of Supervisor:________________________
Name & Designation of the Supervisor: _________________________________
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Endorsement by Head Of Department
Comments (if any): ______________________________________
______________________________________________________
______________________________________________________

Official stamp & Signature: __________________

______________________________________________________
Date: __________________

Endorsement by Principal/Director Campus
Comments (if any): ______________________________________
______________________________________________________
______________________________________________________
______________________________________________________
______________________________________________________

Official stamp & Signature: __________________
Date: ___________________

Endorsement by Director ORIC, BUHQs
Comments (if any): ______________________________________
______________________________________________________
______________________________________________________
______________________________________________________

Official stamp & Signature: __________________

______________________________________________________
Date: ___________________
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Policy No. BUORIC-P09
Form No. BUORIC-F08

APPLICATION FORM FOR FUNDING OF ONGOING RESEARCH PROJECT
FUNDED BY EXTERNAL FUNDING ORGANIZATION
(Research Project funded by external funding organization but stopped due to lack of funding)

PROJECT SUPERVISOR DETAILS
Name of Supervisor
Designation
Department
Campus/Institute

Contacts

Phone:
Cell:
Email:
Postal Address:

RESEARCH PROJECT UNDERTAKEN BY
Name

Designation

Department/
Campus

Cell No.

Email Address

(Note: Add rows if needed)
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Research Project Details
A. Research Project Title:
B. Research Project Start Date:
C. Research Project Finish Date:
D. Research Project Summary (less than 200 words):

E. Research Project Objectives:

F. Research Project Implementation Method

G. Name of Funding Organization
H. Total Amount of Funding (Rs.)
I. Funds Released Till Date
Installment
Date of Installment
st
1 Installment
2nd Installment
3rd Installment
4th Installment
Total (Rs.)
J. Details of released Budget utilized with sub heads:

Amount of Installment (Rs.)
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K. Progress of the Research Project till date:

L. Reason(s) for not completing the Research Project within the Allocated Budget:

M. Total Additional Research Funding
required from BU (Rs.)
N. Estimated Budget(s) details with sub heads:

O. Final Deliverables of the Research Project:

P. Benefits of the Research Project to Bahria University:
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Undertaking by the Research Project Supervisor
It is certified that the Research Project titled “___________________________________________”
has been undertaken under my supervision and if the subject research project is approved for funding,
the disbursed funds will be utilized as per “Bahria University Rules” and the undersigned will be liable
to submit the final project report duly signed by the respective accounts office and reimburse/refund
the unutilized amount and other cost not approved by Bahria University, if any.
Signature of Supervisor:________________________
Name & Designation of the Supervisor: _________________________________

Endorsement by Head of Department
Comments (if any): ______________________________________
______________________________________________________
______________________________________________________

Official stamp & Signature: __________________

______________________________________________________
Date: __________________

Endorsement by Principal/Director Campus
Comments (if any): ______________________________________
______________________________________________________
______________________________________________________
______________________________________________________
______________________________________________________

Official stamp & Signature: __________________
Date: ___________________

Endorsement by Director ORIC, BUHQs
Comments (if any): ______________________________________
______________________________________________________
______________________________________________________
______________________________________________________

Official stamp & Signature: __________________

______________________________________________________
Date: ___________________
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Policy No. BUORIC-P10
Form No. BUORIC-F09

APPLICATION FORM FOR COURSE LOAD REDUCTION
1

APPLICANT’S PROFILE
Name
Designation/Department
Campus/Institute
Contact Details

2

Cell:

Email:

DETAILS OF SPONSORED RESEARCH PROJECT
(Attach the Funding Approval Letter)
Title of the Project
Project Duration
Funding Organization
Total Funding Amount (Rs.)
Funding Bracket
Course Load to be Reduced
(Tick the relevant)

3

Course Load

Rs. 1 Million to Rs. 10 Million

o

One

> Rs. 10 Million to Rs. 20 Million

o

Two

> Rs. 20 Million

o

Three

UNDERTAKING:
I clearly understand the BU Course Load Reduction Policy. After the completion of the project
duration as stated in the enclosed approval letter, I will undertake standard course load as per BU
policy.

4

Applicant Signature:

__________________________

Date:

__________________________

RECOMMENDATION BY DIRECTOR/PRINCIPAL
o
o

Recommended
Not Recommended
Signature & Stamp:

__________________________

Date:

_________________________
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Policy No. BUORIC-P11
Form No. BUORIC-F10

APPLICATION FORM FOR

ORGANIZATION OF
CONFERENCES/WORKSHOPS/SEMINARS
1.

Data of Proposed Conference/Workshop/Seminar:
Title:
Venue:
Date(s).
Collaboration I:
Collaboration II:
Themes & Sub-Themes with Narration:

Annexure I

No. of local participants:

Annexure II

No. of foreign invited speakers:(attach list)
No. of national invited speakers: (attach list)
No. Organizing committees: (attach list)

2.

Please
provide
Information
as per

Annexure III
Annexure IV
Annexure V

Aims and objectives:

Annexure VI

Event Program:

Annexure VII

Data of Organizer:
Name of Principal Organizer:
Designation:
Department/Institute:
Phone
E-mail

3.

Budget of the Event (to be provided by BU):
Heads of expenditure

Amount

Details/justification

Remunerations: (attach details)

Annexure VIII

Stationery: (attach details)

Annexure IX

Boarding & lodging: (attach details)

Annexure X
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Entertainment: (attach details)

Annexure XI

Publications: (attach details)

Annexure XII

Contingencies:
Total (A)
4.

Details of Funding from Other Sources:
Names of other Funding Agencies

Amount

Status

Income from Registration fee:
International participants @ Rs._______
National participants @ Rs.__________

Any other Funding Source:

Annexure XIII

(HEC/PSF/ICT R&D Fund/other
University etc.)
Total (B)
GRAND TOTAL (A+B)

Signatures of Principal Organizer
5.

Recommendations from Director/Principal
I agree and support the event to be convened and strongly recommend the quantum of
financial assistance, as requested though this form.
Signatures of Director/Principal
Stamp and Date
INSTRUCTIONS:
 No box should be left empty.
 Number of participants, resource persons should be indicated in box and lists should be
furnished in respective annexure.
 Brief CV in respect of foreign participants and resource persons must be attached.
 Abstracts of talks to be delivered by local and foreign participants be attached.
 Event schedule with brochure should be annexed.
 Full budget of the conference should be furnished with detailed break-up under each sub-head.
 Details of other donors must be indicated with quantum of support.
 Applications complete in all respects, forwarded by the respective Director/Principal should
reach to ORIC Office 8 weeks before the proposed dates of holding the event.

121

Policy No. BUORIC-P12
Form No. BUORIC-F11

APPLICATION FORM
FOR PUBLICATION OF JOURNAL

Name of Journal
Name of the Editor
Postal Address
Email Address
Phone Numbers

Fax Number

Discipline (e.g. Engineering & Medical Sciences,
Social Sciences etc.)

Publisher (Department/Campus/College, etc.)
Year of First Issue of the Journal
Number of issues per year
Monthly

Quarterly

Bi-Annual

Annual

Others

Composition of Editorial/Advisory Board? Provide details as below. (please provide copies of consents of all
editorial Board members, whether on email or in letter form)
S.No

Name

Title

Address

Phone/Fax

E-mail

Note: Please extend column if required
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Details of permanent panel of Peer Reviewers and their consents? (please provide documentary evidences)
S.No

Name

Title

Address

Phone/Fax

E-mail

Note: Please extend column if required.
Provide Timeline For
Submission of Research Papers

Months

Peer-Review Duration

Months

Reviewers Comments/Suggestions Incorporation time

Months

Final Acceptance

Months

Publishing Date
List of Abstracting/Indexing Agencies on which the Research Journal will be Enrolled:
For details please consult the HEC website,
http://www.hec.gov.pk/htmls/journal_lib/JCR/index%20of%20books.pdf.
Name of the Abstracting /Indexing Agency (Please provide copy of letter/email from the agency)
1.
2.
3.
4.
Note: Please extend column if required.
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What will be the mode (s) of distribution?

In exchange

Gratis

Subscription

If there is a mix of distribution, please indicate percentages of Journals distributed as:
In exchange

%

Total estimated cost involved for
publication per issue

Gratis/complimentary

%

Subscription

%

Rs.

(attach complete details)

Official Stamp

Signature: ___________________________
Name: ______________________________

Date: _____________

Designation: _________________________
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Policy No. BUORIC-P13
Form No. BUORIC-F12

QUARTERLY PROGRESS PROFORMA FOR SPONSORED RESEACH PROJECTS

1

Title of the Project

2

Details of Principal Investigator (PI)
Name
Designation
Department & Campus
Cell Number

3

Details of other team members
Name

4
5

6

7

Designation

Department & Campus/
other Institution

Name of Funding Agency
Research Grant Approved
(Rupees in Million)
Amount of university’s
Yes
No (tick the appropriate box)
overheads mentioned in
If yes, mention the amount in PKR _________________
the allocated approved
grant
Amount received till date Rs. in Million: ______________as (tick the appropriate box)
1st Installment
2nd Installment
3rd Installment
4th Installment
Amount in Full
125

8

University’s Overheads
Received?

9

Date of issuance of
sanction/award letter
from funding agency

10

Project duration

Total Project duration

11

If yes, mention the amount in PKR _________________

Starting Date

Date of completion
as per approved
project

Title of activity completed

Date

Details of funds utilized in the quarter
S. No.

13

No (tick the appropriate box)

Activities Completed with timeline
S. No

12

Yes

Title of activity

Amount (in rupees) of
funds utilized

General Progress/Current Status on the Project (if behind
schedule, give reasons and action to make up for the time lost)

Note: (i) Please use separate sheet if required for section 11, 12 & 13 of the proforma.
(ii) Please attach the approval/sanction letter from funding agency with this proforma.
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Policy No: BUORIC-P14
Form No: BUORIC-F14

1

Application Form for Travel Grant
Paper Presentation in International Conference
BAHRIA UNIVERSITY

APPLICANT’S PROFILE (please attach 2-3 page CV with the application form)
Name
Passport No.

CNIC No.

Highest Qualification
Designation
Department/Institute
Contact Details
2

Cell:

Email:

DETAILS OF CONFERENCE (Intends to Attend)
Title of the Event
Event Date(s)
Venue (City)

Country

Organizer of the Event
(name of university/society)

Website address of the event
Please attach information regarding aims, objectives, themes, organizing committee and keynote
speakers of the event.

3

DETAILS OF PAPER (Intends to Present)
Title of the Research Paper
(both hard and soft copies of the paper are
required)

Mode of Presentation (please tick one)
(Letter of acceptance/invitation should clearly
indicate the mode of presentation)

Has the abstract/paper been reviewed by
the technical reviewers?
(Documentary evidence that paper has been
peer-reviewed must be attached)

Will the abstract/paper be published in
Book of Abstracts/Proceedings/Journals of
Conference etc.?

Oral

Poster

Yes

No

Yes

No

(Documentary evidence that abstract/paper will
be published as an outcome of the conference)
Please note that an email from organizer clarifying the mode of presentation, peer review and
publication would also be acceptable.
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4

FINANCIAL ASSISTANCE PROVIDED BY OTHER SPONSORS (If Any)
Item

Amount (Rs.)

Sponsor

Amount (Rs.)

Documents Required

Travel
Registration
Accommodation
Daily Allowance
Any Other
Total
5

TOTAL FINANCIAL EXPENSE
Item
Travel

Quotation from travel agent for the
shortest route (optional)

(Economy class return air fare from
origin to destination)
Registration Fee (as per actual or
maximum of US$ 500 whichever is
less)
Accommodation (Accommodation
will be paid for Conference days plus
one day - maximum of 6 days - @
US$100 per night)

Attach documentary evidence
(mandatory)
Attach documentary evidence
(optional)

Daily Allowance
-

(conference days plus one day,
maximum of 6 days),

Grand Total (A)
6

FINANCIAL ASSISTANT REQUESTED FROM BAHRIA UNIVERSITY
Description

60% of Grand Total (A)

65% of Grand Total (A)

Amount (Rs.)

Comments
As per BU Policy 60% of Total
Expenses will be funded by BU
for presenting 2nd Research
Paper in the same Financial
Year.
As per BU Policy 65% of Total
Expenses will be funded by BU
for presenting 3rd Research
Paper in the same Financial
Year.
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7

DETAILS OF PREVIOUSLY AVAILED TRAVEL GRANT(S)
Date of Event

Country Visited

Amount of Grant (Rs.)

Following documents needs to be attached:
Travel Grant Sanction Letter by the Sponsor
Details of Conference Proceedings (clearly mentioning the name of FM)

8

UNDERTAKING BY THE APPLICANT
I hereby undertake and affirm that:
 The substance of the research paper being presented (as indicated above) is
based on the original research conducted by me / us. In case any plagiarism is
proved, apart from penalties imposed, I will refund entire amount of grant.
 The above paper has not been presented before in any conference/workshop etc.
and also has not been published elsewhere.
 All the information provided above is true to the best of my knowledge and belief.
 If the grant is provided, I shall solely be responsible for its proper utilization,
adjustment with used air ticket and other receipts of expenditure.
 All the supporting documents submitted are authenticated.

SIGNATURES OF THE APPLICANT

9

RECOMMENDATION BY THE HEAD OF DEPARTMENT
________________________________________________________________

SIGNATURE & STAMP

10

RECOMMENDATION BY DEAN
________________________________________________________________
SIGNATURE & STAMP

11

RECOMMENDATION BY DIRECTOR/PRINCIPAL (CAMPUS/INSTITUTE/COLLEGE)
_________________________________________________________________________
SIGNATURE & STAMP

12

RECOMMENDATION BY DIRECTOR ORIC

SIGNATURE & STAMP
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CHECK LIST OF ATTACHMENTS
Please ensure that relevant documents are attached with the Application Form.
1

Sanction Letter – 1st Travel Grant Availed from HEC or any other Funding
Organization

Yes

No

2

Conference Proceeding/Conference Program of 1st Conference Attended

Yes

No

Yes

No

Yes

No

Yes

No

3

4

5

Letter of Acceptance/Invitation or email from the organizer in which the mode of
presentation (oral/poster/keynote speaker) has been clearly mentioned (if there is no
mention in the letter or email, please obtain such specific email from the organizer)
Documentary evidence indicating that your abstract/paper has been accepted based
upon peer-review by the technical committee of the event (if there is no mention in the
letter or email, please obtain such specific email from the organizer)
Documentary evidence indicating that your abstract/paper would be published in Book
of Abstracts/Proceedings/Journals etc. (if there is no mention in the letter or email,
please obtain such specific email from the organizer)

6

Conference Brochure containing aims, objectives and themes, charges of registration
and accommodation etc.

Yes

No

7

Full-text paper to be presented (both hard and soft copies will be required)

Yes

No

8

NOC from the principal author (In case you are co-author)

Yes

No

9

Quotation from the travel agent indicating the shortest route

Yes

No

10

Brief CV (2-3 pages) attached

Yes

No

11

Similarity Index Report of Research Paper

Yes

No

Signature of Applicant

IMPORTANT
The application must be submitted along with the above documents at least 6 weeks prior to the event
date. Early submission of application is encouraged. The documents must be attached in above sequence
and must be properly tagged. The application must be in proper (spiral/hard/tape) binding to avoid
detachment of any document.

130

Policy No: BUORIC-P16
Form No: BUORIC-F15

Bahria University Consultancy Form
Section – 1 Consultant Details
Consultant Name
Department
Campus
Cell
Email

Section – 2 Client Details
Client Name
Address
Contact Name
Telephone
Email

Section – 3 Dates
Proposed Start Date
Proposed End Date
Anticipated Number of Days

Section – 4 Project Details
Describe the work to be undertaken
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Describe Project Deliverables

Section – 5 Estimated Project Costs
Consultant Hours/Days
Project Administration
Materials
Travel and Subsistence
University Facilities
Teaching Relief
Estimated Total

Section – 6 Ethical Approval
Does the project require special ethical approval

Yes

No

Yes

No

If, Yes please describe the nature of special circumstance
If, Yes please confirm that it has been approved by Ethical Review Committee

Recommended By:

Endorsed By:

Head of Department

Director/Principle CU

Signature & Stamp

Signature & Stamp
132

--------------------------------End of Document--------------------------------
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